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Adur District Council: Councillors Rod Hotton (Chairman), Ann Bridges, Carson 

Albury, Emily Hilditch, David Donaldson, James Butcher, Paul Graysmark and Barry 
Mear  
 
Worthing Borough Council: Councillors Noel Atkins (Chairman), Elizabeth Sparkes, 

Sean McDonald, Mark Nolan, Luke Proudfoot, Louise Murphy, Bob Smytherman and 

Hazel Thorpe  

 
Agenda 

 

Part A 
 
1. Declarations of Interest  

 

Members and officers must declare any disclosable pecuniary interests in 
relation to any business on the agenda.  Declarations should also be made at 

any stage such an interest becomes apparent during the meeting.   
 

If in doubt contact the Legal or Democratic Services representative for this 
meeting. 
 

 
2. Minutes 

 

To approve the minutes of the Joint Governance Committee meeting held on 
20th January 2015, copies of which have been previously circulated. 
 
 
 

Joint Governance Committee 
 
Date:  24 March 2015 
 
Time: 6:30pm 
 
Venue: Gordon Room, Town Hall, Worthing 
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3. Public Question Time 

 

To receive any questions from members of the public. 

 
(Note: Public Question Time will operate for a maximum of 30 minutes.) 
 

4. Items Raised Under Urgency Provisions 
   

To consider any items the Chairman of the meeting considers to be urgent. 
 
5. Adur District Council and Worthing Borough Council - Certification of 

claims and returns annual reports 2013-14  

 

To consider two reports from the External Auditor, copies attached as item 5. 

 
6. Internal Audit Progress Report 

 

To consider a report by the Acting Head of Internal Audit, copy attached as 
item 6. 
 

7. 2015/18 3 Year Strategic Audit Plan & 2015/16 Annual Audit Plan 

 

To consider a report by the Acting Head of Internal Audit, copy attached as 

item 7. 

 

8. Joint Treasury Management Strategy Statement and Annual Investment 

Strategy 2015/16 to 2017/18 Adur District Council and Worthing Borough 
Council 

 

To consider a report by the Director for Digital & Resources, copy attached as 

item 8.  

 

9. Local Government Ombudsman’s Complaints 
 

To consider a report by the Director for Customer Services, copy attached as 
item 9. 
 

10. Constitution Review – Part 5 
 

To consider a report by the Monitoring Officer, copy attached as item 10. 
 

 

Part B - Not for Publication – Exempt Information Reports 
 

None 
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For Democratic Services enquiries relating 
to this meeting please contact: 

 
Neil Terry 

Senior Democratic Services Officer 
01903 221073 
neil.terry@adur-worthing.gov.uk  

 

For Legal Services enquiries relating 
to this meeting please contact: 

 
Susan Sale  

Solicitor to the Council 
01903 221119 
susan.sale@adur-worthing.gov.uk  

 
The agenda and reports are available on the Councils website, please visit 

www.adur-worthing.gov.uk 
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 Joint Governance Committee 
24 March 2015 
Agenda Item 6  

  
 Ward: All 

 
 
Internal Audit Progress Report  
 
Report of the Acting Head of Internal Audit 
 
1.0 Summary 
 
1.1 This report outlines the performance of the Internal Audit Section for the period 1 April 

2014 to 28 February 2015 against the agreed 2014/15 Annual Internal Audit Plan and 
provides a summary of the audit work completed. 

1.2 This report provides a summary of the key issues raised in final audit reports issued 
since our last report to this Committee and provides the current status on the follow-up 
on the agreed audit recommendations made in final audit reports. 

2.0 Background 
 
2.1 Each quarter a report is produced for this Committee which details the Internal Audit 

Section’s performance against the current year of the agreed 3 year Strategic Internal 
Audit Plan, and summarises the results of audit work carried out. 

 Internal Audit Performance - 2014/15  

2.2 The 2014/15 Annual Internal Audit Plan agreed by the Joint Governance & Audit 
Committee on 20 March 2014 contained 773 days and 66 items of audit work to be 
undertaken by the Internal Audit Service during the year.   

2.3 Since approval, the audit plan has been revised to accommodate requests to move 
audits to different parts of the year and to take account of changes in requirements. 
The current plan is summarised as: 

 
Period No of 

audits 
planned 

No of days 
planned 

% of days 
planned 

Quarter 1 (April – June) 13 134.25 18.6% 
Quarter 2 (July – September) 16 187.75 25.9% 
Quarter 3 (October – December) 10 156.25 21.6% 
Quarter 4 (January – March) 19 242.75 33.9% 
 58 724 100 

2.4  At 28 February, 544.39 days (75.2%) of the planned days had been delivered against 
revised 724 days. All remaining audits are scheduled for completion in March and 
April. 

2.5 Attached at Appendix 1 is a table showing summarised information on Internal Audit 
progress as at 28 February against the 2014/15 Audit Plan.  
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2.6 Recommendations made in audit reports are categorised according to their level of 
priority as follows:    

 
Priority 1 Major issues for the attention of senior management. 

Priority 2 Other recommendations for local management action. 

Priority 3 Minor matters. 

 
Final Audit Reports 

 
2.7 Internal Audit’s assurance opinions accord with an assessment of the controls in place 

and the level of compliance with these controls. During the course of an audit, a large 
number of controls will be examined for adequacy and compliance. The assurance 
level given is the best indicator of the system’s control adequacy. The assurance 
levels and their associated explanations are:- 

 
Full 
Assurance 

There is a sound system of control designed to achieve the 
system objectives and the controls are being consistently 
applied. 

Satisfactory 
Assurance 

While there is a basically sound system, there are 
weaknesses that put some of the system objectives at risk, 
and/or there is evidence that the level of non-compliance 
with some of the controls may put some of the system 
objectives at risk. 

Limited 
Assurance 

Weaknesses in the system of controls are such as to put the 
system objectives at risk, and/or the level of non-compliance 
puts the system objectives at risk. 

No 
Assurance 

Control is generally weak, leaving the system open to 
significant error or abuse, and/or significant non-compliance 
with basic controls leaves the system open to error or abuse. 

 
2.8 The report attached as Appendix 2 provides a summary of key issues raised in all 

final reports issued since our last report to this Committee, including those with a 
Limited Assurance opinion. Since the previous Committee, eight reports have been 
finalised, of these six were Satisfactory assurance and two were Limited assurance. A 
total of thirteen P1 recommendations were raised within these reports. 
 
Follow up of Audit Recommendations 

2.9 In accordance with the Council’s Follow-Up Protocol, Internal Audit has continued 
following-up the status of implementation of recommendations contained in final audit 
reports.  

2.10 Follow-up audits are undertaken to ensure that all recommendations raised have been 
successfully implemented according to the action plans agreed with the service 
managers. The Follow-up Protocol requires implementation of 80% of all priority 2 and 
3 recommendations and 100% of priority 1 recommendations. The performance in 
relation to these targets as at 28 February is shown in the tables below. 
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Analysis of status of recommendations 2012/13 

 
Total 
Due 

Imp % Carried Over 
(Not 

Implemented) 

% FU & 
Overdue 

% FU & No 
Response 

% Total % NOT 
Implemented 

FU 
Not 
Due 

Total 

P1 35 29 82.8% 3 8.6% 3 8.6% 0 0% 17.1% 2 37 

P2 179 123 68.7% 31 17.3% 25 14.0% 0 0% 31.3% 6 185 

P3 18 14 77.8% 3 16.6% 1 5.6% 0 0% 22.2% 0 18 

Other 20 3 15% 0 0% 17 85% 0 0% 85% 8 28 

Total 252 169 67.1% 37 14.7% 46 18.2% 0 0% 32.9% 16 268 

Analysis of status of recommendations 2013/14 

 
Total 
Due 

Imp % Carried Over 
(Not 

Implemented) 

% FU & 
Overdue 

% FU & No 
Response 

% Total % NOT 
Implemented 

FU 
Not 
Due 

Total 

P1 10 10 100% 0 0% 0 0% 0 0% 0% 3 13 

P2 89 48 53.9% 15 16.8% 15 16.8% 11 12.5% 46.1% 8 97 

P3 20 14 70% 3 15% 1 5% 2 10% 30% 2 22 

Other 6 0 0% 0 0% 5 83.3% 1 16.7% 0% 0 6 

Total 125 72 57.6% 18 14.4% 21 16.8% 14 18.9% 42.4% 13 138 

Analysis of status of recommendations 2014/15 

 
Total 
Due 

Imp % Carried Over 
(Not 

Implemented) 

% FU & 
Overdue 

% FU & No 
Response 

% Total % NOT 
Implemented 

FU 
Not 
Due 

Total 

P1 4 2 50% 0 0% 2 50% 0 0% 50% 14 18 

P2 2 2 100% 0 0% 0 0% 0 0% 0% 38 40 

P3 1 1 100% 0 0% 0 0% 0 0% 0% 11 12 

Other 0 0 0% 0 0% 0 0% 0 0% 0% 0 0 

Total 7 5 71.4% 0 0% 2 28.6% 0 0% 28.6% 63 70 

2.11 Attached as Appendices 3, 4 & 5 are tables which summarise the current follow-up 
status of recommendations made in final audit reports for 2012/13, 2013/14 and 
2014/15.  The shaded boxes indicate where changes have occurred since our last 
report. As reported in our last progress report to this Committee, we continue to 
monitor the recommendations outstanding for 2011/12 audit reports for which the 
percentage of outstanding recommendations is now 3%.  
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2.12 At its’ last meeting the Committee requested Internal Audit Officers to request written 
explanations from the relevant officers in respect of those follow-ups where we have 
reported “no response”. This has been completed in respect of 3 audits; IT Asset 
Management, Data Centre and Crematorium Ashes Probity. However, no written 
explanation has been received in respect of the IT Asset Management and Data 
Centre audits to provide an update in respect of the outstanding recommendations.  

3.0 Proposals   

3.1 That the Committee note the performance of the Internal Audit Section for 1 April 2014 
to 28 February 2015 against the 2014/15 Audit Plan. 

3.2 That the Committee note the summary of the key issues raised in final audit reports 
issued since our last report to this committee and the current status on the follow-up 
on Internal Audit recommendations made as a result of audits completed during 
2012/13, 2013/14 & 2014/15.     

4.0 Legal 

4.1 There are no legal matters arising as a result of this report.  

5.0 Financial Implications 

5.1 There are no financial implications arising from this report. 

6.0 Recommendations  

6.1 That the Committee note the performance of the Internal Audit Section for 1 April 2014 
to 28 February 2015 against the 2014/15 audit plan. 

6.2 That the Committee note the summary of the key issues raised in final audit reports 
issued since our last report to this Committee and the current status on the follow-up 
on Internal Audit recommendations made as a result of audits completed during 
2012/13, 2013/14 and 2014/15.   

 
 

Local Government Act 1972  
Background Papers: None 
 
Contact Officer: 
 
Pat Stothard 
Acting Head of Internal Audit  
Town Hall, Worthing  
01903 221255 
pat.stothard@mazars.co.uk 
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Schedule of Other Matters 
 
1.0 Council Priority 
 
1.1 The report does not seek to meet any particular Council priorities. 
 
2.0 Specific Action Plans  
 
2.1 (A) Matter considered and no issues identified.  

(B) Matter considered and no issues identified. 
 

3.0 Sustainability Issues 
 
3.1 Matter considered and no issues identified. 
 
4.0 Equality Issues 
 
4.1 Matter considered and no issues identified. 
 
5.0 Community Safety Issues (SECTION 17) 
 
5.1 Matter considered and no issues identified. 
 
6.0 Human Rights Issues 
 
6.1 Matter considered and no issues identified. 
 
7.0 Reputation 
 
7.1 Matter considered and no issues identified. 
 
8.0 Consultations 
8.1 (A) Matter considered and no issues identified. 
8.2 (B) Matter considered and no issues identified. 
 
9.0 Risk Assessment 
 
9.1 Matter considered and no issues identified. 
 
10.0 Health & Safety Issues 
 
10.1 Matter considered and no issues identified. 
 
11.0 Procurement Strategy 
 
11.1 Matter considered and no issues identified. 
 
12.0 Partnership Working 
 
12.1 Matter considered and no issues identified. 
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Follow Up of Recommendations 2012/13 Audit Plan Appendix 3

Audit Title Joint 

Audit

Final 

Report 

Date

Assurance 

level

Recs not 

applicable 

for follow up

Total No of 

Recs

1 2 3 Other Number of 

agreed 

recs 

completed 

1 2 3 Other Percentage of  

recs 

completed

Recs 

carried 

over into 

next audit

Percentage 

of recs 

carried over

Number of  

agreed  

recs 

outstandin

1 2 3 Other Percentage of  

recs 

outstanding

Comments Date Further 

Follow-up due

Chief Executive

Delivery of Corporate Vision & Priorities * Mar-13 Satisfactory 3 2 0 2 0 0 2 0 2 0 100% 0

Risk Management * May-13 Satisfactory 1 9 0 8 1 0 5 0 5 0 56% 4 44%

Communications * Oct-13 Satisfactory 7 0 7 0 0 2 0 2 0 29% 5 0 5 0 0 71% Detailed reponse to FU received from  

Head of Communications on 3/3/15 O/S 

recs still in progress

May-15

Strategic Director (JM)

Equalities * Jul-12 Satisfactory 7 0 6 1 0 7 0 6 1 100%

IT Project Management & Governance 

(CenSus contract)

* Jun-13 Satisfactory 1 0 1 0 0 1 0 1 0 0 100% Recommendation relates to the 

development of an ICT Strategy - we 

were advised in June 14 that this was in 

progress but have yet to be provided 

with strategyExec Head of Adur Homes

ADC - Leasehold Management Nov-12 Satisfactory 1 0 1 0 0 1 0 1 0 100% COMPLETE

ADC - Housing Rents Jan-13 Satisfactory 1 0 1 0 0 1 0 1 0 100% COMPLETE 

ADC - Right to Buy Mar-13 Full 0 NO FOLLOW UP REQ'D

ADC - Sheltered Accommodation Oct-13 Satisfactory 1 1 0 1 0 0 1 0 1 0 100% OS rec related to Care & Support 

Strategy - update provided in Jan 15 

confirms strategy being developed by 

WSCC & councils have no bearing on. 

ADC - Community Alarm Nov-13 Satisfactory 2 1 1 0 0 2 1 1 0 100% COMPLETE

Exec Head of Corporate & Cultural Services

Corporate Governance * Dec-12 Satisfactory 6 1 5 0 0 0 6 100% FU performed as part of 13/14 audit 

confirmed none of recs were implemented 

and all have been reitereated in 13/14 

report
Freedom of Information * Feb-13 Limited 12 4 8 0 0 12 4 8 0 100% COMPLETE 

Bribery Act * Feb-13 Satisfactory 2 0 2 0 0 1 0 1 0 50% 1 0 1 0 0 50% O/S rec partly implemented - further rollow 

up required

Apr-15

Worthing Leisure Centre - Catering Income & 

Stock Control

Mar-13 Limited 6 19 4 13 2 0 19 4 13 2 100% Testing found that 6 still O/S. No further 

FU to be completed as L Centre tranfers 

to Trust on 1 May - Memo to be sent to 

new Finance Manager to make her 

aware of oustanding issues. 

WBC  - Museum May-13 Satisfactory 10 0 9 1 0 9 0 8 1 90% 1 10% 90% complete & last rec (due Dec 13) was 

in progress. No further FU required.

WBC Theatres (Catering Income & Stock 

control)

Apr-14 Limited 12 3 8 1 0 10 3 6 1 83% 2 0 2 0 0 17% FU self assessment suggests that 10/12 

have been completed - visit to be 

undertaken to confirm. 

 WBC Commidea Application Apr-13 Limited 6 2 3 1 0 3 1 1 1 50% 3 1 2 0 0 50% 3 recs still oustanding & update 

requested from ICT

Election Expenses * Sep-13 Satisfactory 5 1 4 0 0 5 1 4 0 N/A 100% COMPLETE 

Members Allowances & Equipment * Jan-14 Satisfactory 1 7 1 6 0 0 6 1 5 0 N/A 86% 1 14% 86% complete - no further FU req'd

Exec Head of Customer Services

AWCS * Jul-12 Satisfactory 2 0 2 0 0 2 0 2 0 0 100% Update provided in Mar 15 which 

confirms Legal have now provided 

advice re SLA  so that rec is 

progressing - other rec still O/S-

Apr-15

Worthing Crematorium Aug-12 Limited 7 2 5 0 0 6 2 4 0 86% 1 14% 86% complete - no further FU req'd

WBC - Benefits Mar-13 Satisfactory 1 0 1 0 0 1 0 1 0 100% COMPLETE

WBC Revenues (Council Tax & NDR) Jun-13 Satisfactory 4 0 2 2 0 3 0 2 1 1 25% O/S rec reitereated in 13/14 audit report

Exec Head of Housing, Health & 

Community SafetyLicensing * Jul-13 Satisfactory 2 0 2 0 0 2 0 2 100% COMPLETE

Partnership Arrangements - Family Intervention Project* Feb-13 Satisfactory 6 0 6 0 0 6 0 6 100% COMPLETE

Strategic Director (AG)

ADC - Annual Governance Statement N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A

WBC - Annual Governance Statement N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A

Exec Head of Financial Services

Medium Term Financial Planning * Sep-12 Satisfactory 1 0 1 0 0 1 0 1 0 N/A 100% COMPLETE

Contract Variations * Dec-12 Limited 6 5 1 0 0 5 4 1 0 N/A 83% 1 17% COMPLETE

Axis Income Managament Application * Dec-12 Satisfactory 1 8 0 8 0 0 7 0 7 0 N/A 88% 1 12% Further FU confirmed one rec 

addressed/ we have considered that the 

one relating to disaster recovery plans 

is being addressed as part of current 

work & DR is subject to a current audit. 

The last one will be addressed when the 

next upgrade to the system is 

implemented but will not be followed up 

further as 80% completion achieved.9



Probity - Ebay Sales * Feb-13 N/A 8 0 0 0 8 8 0 0 0 8 100% EHFS advisedf on 26/11/13 that ebay sales 

suspended until policy & procedures in 

place but this would be a while. Confirmed 

ebay still not being used.

BACSESS IP * Feb-13 Limited 12 0 Bacsess system was replaced following 

our audit and new system Paygate was 

purchased. Recs from Bacess report no 

longer valid for follow up but have been 

considered during implementation of the 

new system and Audit has been kept up to 

date with these development.    

ADC CenSus C Tax Apr-13 Satisfactory 8 1 6 1 0 3 0 2 1 N/A 38% 3 38% 2 0 2 0 0 25% 2 recs still outstanding - one will not be 

completed until June 15

Jul-15

Probity - Corporate Credit Cards * May-13 N/A 2 0 0 0 2 2 0 0 0 2 100% COMPLETE

Creditors * May-13 Satisfactory 6 0 5 1 0 4 0 3 1 N/A 67% 2 33% Recs were followed up during 13/14 

annual audit

Debtors * May-13 Limited 1 11 2 9 0 0 9 2 7 0 0 82% 2 18% Recs were followed up during 13/14 

annual audit

General Ledger * May-13 Satisfactory 1 7 2 5 0 0 3 2 1 0 N/A 43% 4 57% Recs were followed up during 13/14 

annual audit
Cashiering * May-13 Satisfactory 5 0 4 1 0 4 0 4 0 N/A 80% 1 20% Recs were followed up during 13/14 

annual audit
Treasury Management * Aug-13 Satisfactory 7 0 3 4 0 4 0 0 4 N/A 57% 3 43% Recs were followed up during 13/14 

annual audit

IT Asset Management * Oct-13 Satisfactory 7 0 6 1 0 7 0 6 1 100% In response to instructions issued at 

last committee this was raised with 

Director and written response requested 

- now being actively pursued by C 

Stephenson on behalf of Director but no 

response still received from auditee.

Apr-15

Anti Fraud Approach * Nov-13 N/A 1 18 0 0 0 18 1 0 0 0 1 6% 17 0 17 94% Further FU into OS recs confirmed NFA. 

S Gobey to take up with Corp Fraud Unit 

& new audit due in 15/16.

May-15

Payroll * N/A N/A Report not finlaised before 13/14 audit so 

issues in draft report being considered as 

part of 13/14 audit.
Capital Expenditure & Fixed Assets * Jan-14 Satisfactory 6 0 6 0 0 6 100% Recs were followed up during 13/14 

annual audit

Exec Head of Planning, Regeneration & Wellbeing

Local Development Framework * Feb-13 Full 0 NO FOLLOW UP REQ'D

Economic Development * Apr-13 Limited 1 6 3 3 0 0 3 2 1 0 N/A 50% 3 1 2 0 0 50% FU response received - changes in 

management have effected - oustanding 

recs to be included in new Head of Service 

- Further FU required 

Apr-15

Planning * May-13 Satisfactory 1 2 0 2 0 0 2 0 2 0 100% COMPLETE

ADC Pot of Gold Jul-13 Satisfactory 2 5 1 4 0 0 2 0 2 0 0 40% 3 1 2 0 0 60% 2 outstanding recs had not been 

addressed - issues have been raised 

with Manager 

Exec Head of Technical Services

Coastal Protection * Mar-13 Satisfactory 5 1 3 1 N/A 5 1 3 1 100% COMPLETE

Procurement Strategy, Governance & 

Communications

* Nov-13 Limited 10 2 8 0 N/A 2 0 2 0 N/A 20% 8 2 6 0 0 80% Self assessment follow up received in Nov 

14 confirmed 2 completed and rest in 

progress. Detailed follow up planned as 

part of 15/16 plan

Apr-15

Allotments * Jan-14 Limited 2 8 1 7 0 N/A 8 1 7 0 N/A 100%

WBC - Crematorium contract

268 37 185 18 28 169 29 123 14 3 63% 37 14% 62 5 31 1 25 23%
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Follow Up of Recommendations 2013/14 Audit Plan Appendix 4

Audit Joint 

Audit

Final 

Report 

Date

Assurance 

level

Recs not 

applicable 

for follow 

up

Total No 

of Recs

1 2 3 Other Number of 

agreed recs 

completed 

1 2 3 Other Percentage 

of  recs 

completed

Recs 

carried 

over 

Percentage 

of recs 

carried over

Number of  

recs 

outstanding 

1 2 3 Other Percentage 

of  recs 

outstandin

g

Dates carried forward recs 

should have been 

implememted by

Comments Date 

Further 

Follow-

up due
Chief Executive

Social Media *

Risk Management * Jul-14 Satisfactory 9 0 8 1 N/A 2 0 2 0 N/A 22% 7 78% 5 - Oct 14, 1 14/15 financial 

year, 1 14/15 municipal year 

Local Strategic Partnership *

Safer Communities Partnership * Jun-14 Satisfactory 3 0 2 1 N/A 1 0 0 1 N/A 33% 2 0 2 0 N/A 67% Update received Mar 15 - 2 still in progress May-15

Strategic Director - Andrew Gardiner

Annual Governance Statement (control issues) * N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A

Financial Services & Audit

General Ledger * May-14 Satisfactory 1 7 0 2 5 N/A 5 0 1 4 N/A 71% 2 29% Both were "ongoing"

Cashiering * Jun-14 Satisfactory 1 4 0 4 0 N/A 2 0 2 0 N/A 50% 2 0 2 0 N/A 50% Self assessment received 7/11/14 - remaining 

recs to be covered as part of 14/15 annual 

audit currently in progress

Creditors * May-14 Satisfactory 3 1 2 0 N/A 3 1 2 0 N/A 100%

Debtors * May-14 Satisfactory 3 0 2 1 N/A 2 0 2 0 N/A 67% 1 33% Ongoing Recommendation relates to review of 

procedures

Payroll *

Capital Expenditure & Fixed Assets * Dec-14 Satisfactory 1 7 0 5 2 N/A 7 0 5 2 N/A 100% Recommendations are being followed up a 

part of annual audit currently in progress. 

Treasury Management * Jun-14 Satisfactory 2 0 2 0 N/A 2 0 2 0 N/A 100% COMPLETE

Fees & Charges *

Staff expenses (inc car mileage) * May-14 Satisfactory 2 0 2 0 N/A 2 0 2 0 N/A 100% COMPLETED before FU due

Probity - Staff discounts & Concessions * Mar-14 N/A 5 0 0 0 5 5 0 0 0 5 100% Response received and work in progress to 

implement recs

Probity - Underbankings N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A

Probity - Crematorium Ashes Procedure * Apr-14 Satisfactory 6 0 4 2 N/A 5 0 3 2 0 83% 1 0 1 0 N/A 17% In response to instructions issued at last 

committee this was raised with the auditee 

and a written response requested - response 

received o/s rec is still in progress

Apr-15

Probity audit - Stores * Oct-12 N/A 1 0 0 0 1 1 0 0 0 1 100% FU due Mar 15

Technical Services

Cemeteries & Churchyards * May-14 Satisfactory 1 0 1 0 N/A 1 0 1 0 N/A 100% Response received & procedures provided - 

2 still to produce & will be completed by 31 

March

Apr-15

Foreshore Service Apr-14 Satisfactory 6 1 4 1 N/A 4 1 3 0 N/A 67% 2 0 1 1 N/A 33% OS recs will not be addressed until end of FY Apr-15

Bailiffs * Nov-14 Limited 4 3 1 2 0 N/A 3 1 2 0 N/A 100% FU Due Mar 15

Grounds Maintenance * May-14 Limited 5 3 2 0 N/A 3 2 1 0 N/A 60% 2 1 1 0 N/A 40% Detailed response received confirms 2 o/s 

recs still in progress - Further FU required.

Apr-15

Parks Income Management * Oct-13 Satisfactory 5 0 4 1 N/A 5 0 4 1 N/A 100% 0 0 0 0 N/A 0% COMPLETE

Building Maintenance *

Planning, Regeneration & Wellbeing

Community Wellbeing * Mar-14 Limited 1 3 1 2 0 N/A 3 1 2 0 N/A 100% COMPLETE

Adur Homes

Housing Rents May-14 SatIsfactory 2 0 1 1 N/A 1 0 0 1 N/A 50% 1 50% Ongoing

Private Sector Leasing/ Temporary Accommodation

Property Buy Back Mar-14 Satisfactory 2 0 2 0 N/A 1 0 1 0 N/A 50% 1 0 1 0 N/A 50% self assessment confirmed one rec actioned & 

other still oustanding - Further FU required 

Mar-15

Customer Services

Benefits Jun-14 Satisfactory 3 0 3 0 N/A 2 0 2 0 N/A 67% 1 33% December 2014 Rec relates to DR plans

Revenues (Council Tax & NDR) May-14 Satisfactory 3 1 1 1 N/A 2 1 0 1 N/A 67% 1 33% Ongoing O/s rec relates to updating procedures

WBC - Business Improvement District Dec-13 Satisfactory 2 0 1 1 N/A 2 0 1 1 N/A 100% COMPLETE

AWCS - Vehicle Maintanance * May-14 Satisfactory 2 0 2 0 N/A 2 0 2 0 N/A 100% 1 rec has been partly addressed & is in 

progress. The other relates to MOTs which 

has been impacted by a staff issue and will 

be addressed when possible

CenSus NDR Jun-14 Satisfactory 9 2 5 2 N/A 6 1 3 2 N/A 67% 3 1 2 0 N/A 33% further FU required re os recs Apr-15

Corporate & Cultural Services

Corporate Governance * Mar-14 Limited 10 1 9 0 N/A 5 1 4 0 N/A 50% 5 50% 1 June 14, 3 July 14 & 1 Sept 

14

Leisure Trust - Contract Management

Democratic & Civic Services *

Human Resources *

DBS checks & requirements * Oct-13 Satisfactory 1 3 0 3 0 N/A 3 0 3 0 N/A 100% have met with HR - 3 recs still not fully 

implemeted
Apr-15

Local Land Charges * Apr-14 Satisfactory 1 0 1 0 N/A 1 0 1 0 N/A 100% COMPLETE 11



Splashpoint

Leisure On-Line Bookings

Legal Services * Dec-13 Limited 1 7 2 5 0 N/A 7 2 5 0 N/A 100% COMPLETE

Health, Housing & Community Safety

Anti Social Behaviour Management * Jun-14 Satisfactory 2 4 0 4 0 N/A 4 0 4 0 N/A 100% COMPLETE

Pest Control *

Computer Audits 

Joint website - content & workflow * Nov-13 Satisfactory 1 2 0 1 1 N/A 2 0 1 1 N/A 100% Part of OS rec cannot be implemented due to 

fnctionality of T4 system - no further FU req'd.

Network (LAN & WAN) *

Data Centre * Nov-13 Satisfactory 4 0 2 2 N/A

4 0 2 2

N/A 100% In response to instructions issued at last 

committee this was raised with Director and 

written response requested - now being 

actively pursued by C Stephenson on behalf 

of Director but no response still received 

from auditee.

Apr-15

House on the Hill

*

Mar-14 Satisfactory

9 0 9 0 N/A

9 0 9 0 N/A 100% Director of Digital & Resources responded in 

July that recs fed into PTS disaster recovery 

work - reminders sent but no update since 

Apr-15

Contract Audit

Procurement Compliance *

Shoreham Centre *

138 13 97 22 6 72 10 48 14 0 52% 18 13% 48 3 34 5 6 35%

12



Follow Up of Recommendations 2014/15 Audit Plan APPENDIX 5

Audit Joint 

Audit

Final 

Report 

Date

Assurance 

level

Recs not 

applicable 

for follow 

up

Total No 

of Recs

1 2 3 Other Number of 

agreed recs 

completed 

1 2 3 Other Percentage 

of  recs 

completed

Recs 

carried 

over 

Percentage 

of recs 

carried over

Number of  

recs 

outstandin

g 

1 2 3 Other Percentage 

of  recs 

outstanding

Comments Date 

Further 

Follow-

up dueAnnual Governance Statements * N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A

Corporate Governance *

Risk Management *

Change Management *

Director of Digital & Resources 

Finance 

Budgetary Control * Dec-14 Satisfactory 1 0 0 1 0 1 0 0 1 0 100% FU due Apr 15

General Ledger * Mar-15 Satisfactory 3 0 2 1 0 3 0 2 1 0 100% FU due Jul 15

Cashiering *

Creditors *

Debtors * Feb-15 Satisfactory 2 0 0 2 0 2 0 0 2 0 100% FU due June 15

Insurance * Oct-14 Satisfactory 2 1 1 0 0 2 1 1 0 0 100% COMPLETE

Payroll *

External Funding *

Capital Expenditure & Fixed Assets *

Treasury Management *

Petty Cash * Jan-15 Satisfactory 2 0 2 0 0 2 0 2 0 0 100% FU due May 15

Staff Loans * Jan-15 Satisfactory 3 1 1 1 0 3 1 1 1 0 100% FU due May 15

Probity audits - inventories *

Probity - cash floats *

Probity - AP Security invoices *

Business Rates - Forecasting & Income Projection * Feb-15 Satisfactory 1 0 1 0 0 1 0 1 0 0 100% FU due Jun 15

Pension Scheme- local adminstration * Oct-14 Full 0 No Follow up required

Business & Technical Services

Emergency Planning/Business Continuity *

Desktop Printing & Reprographics *

Facilities Management & Security *

Health & Safety *

Pool Car Pilot *

Term Maintenance Contract Management - Keith Long Electrical *

Construction Contract (Technical Services)  *

Contract Variations - follow up *

Digital & Design

Technology & Business Solutions *

Human Resources

Manpower Planning *

Agency Staff Arrangements * Dec-14 Satisfactory 4 1 3 0 0 4 1 3 0 0 100% FU due Apr 15

Sickness Recording & Monitoring *

Director of Economy

Culture

Field Place WBC

Davison WBC

Growth

Estates *

Car Parks

* Oct-14 Satisfactory 3 2 1 0 0 1 0 1 0 0 33% 2 2 0 0 0 67%

Self Assessment confirmed 1 

rec implememted, 1 partly imp 

& 1 WIP Mar-15

Land Drainage *

MSCP Plate Recognition Barrier System - procurement WBC

Director of Communities

Housing

Housing Rents ADC

Housing Maintenance ADC Oct-14 Satisfactory 4 1 3 0 0 4 1 3 0 0 100% FU due Feb 15

Void Management ADC

Housing - Homelssness, Advice & Allocations * Jan-15 Limited 29 10 18 1 0 29 10 18 1 0 100% FU due Apr 15

Home Improvement Assistance ADC

Decent Homes - Contract Management ADC

Wellbeing

Hackney Carriage & Private Hire *

Third Party Commissioning *

Environment

Beach Huts *

Director of Customer Services

Revenues & Benefits

WBC Benefits WBC

WBC Revenues (Council Tax & NDR) WBC

CenSus - Benefits ADC

Customer Services
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Complaints * Dec-14 Limited 2 7 1 4 2 0 2 1 0 1 0 29% 5 0 4 1 0 71% FU due Mar 15

Register of Electors *

Computer Audits 

Disaster Recovery *

HMS Application *

Data Protection & Information Governance * Mar-15 Limited 9 1 4 4 0 9 1 4 4 0 100% FU due Jun 15

Service Desk (ITIL) *

2 70 18 40 12 0 5 2 2 1 0 7% 0 0% 65 16 38 11 0 93%
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Work Against 2014/15 Audit Plan Appendix 1

Quarter Risk Level

Audit Title Joint ADC only WBC only

1 ADC - Annual Governance Statement H * Y Y N/A N/A N/A

1 WBC - Annual Governance Statement H * Y Y N/A N/A N/A

1 Insurance M * Y Y Y Satisfactory Satisfactory

1 Petty Cash L * Y Y Y Satisfactory

1 Agency Staff Arrangements M * Y Y Y Satisfactory No previous audit

1 Staff Loans L * Y Y Y Satisfactory

1 Housing Maintenance M * Y Y Y Satisfactory

1 Home Improvement Assistance L * Y Y

1 Health & Safety H * Y Y

1 Budgetary Control H * Y Y Y Satisfactory Satisfactory

1 Facilities Management M * Y Y

1 Complaints M * Y Y Y Limited Limited

1 Probity - Inventories L * Y Memo N/A Not given for probity work N/A

2 Davison Leisure Centre M * Y Y

2 External Funding M * Y Y

2 Pool Cars L * Y Y UR

2 Housing Homelessness, Advice & Allocations H * Y Y Y Limited No previous comparable audit

2 Data Protection & Information Governance H * Y Y Y Limited

2 Pension Scheme- local adminstration M * Y Y Y Full No previous audit

2 Car Parks H * Y Y Y Satisfactory No previous comparable audit

2 Estates M * Y Y

2 Probity - Cash Floats L * Y Memo N/A Not given for probity work N/A

2 Contract Variations - extended follow-up H * Y UR

2 Register of Electors M * Y Y

2 Corporate Governance H * Y Y

2 Sickness Recording & Monitoring M * Y UR

2 Business Rates - Forecasting & income projection H * Y Y Y Satisfactory No previous audit

2 Void Management M * Y Y

3 Hackney Carriage & Private Hire L * Y UR

3 Desktop Printing & Reprographics L * Y UR

3 Creditors H * Y Y UR Satisfactory Satisfactory

3 Debtors H * Y Y Y Satisfactory Satisfactory

3 Emergency Planning/Business Continuity (including Flood H * Y UR

3 Probity -security company invoices L * Y UR

3 Housing Rents M * Y UR

3 General Ledger H * Y Y Y Satisfactory Satisfactory

3 WBC Revenues (Council Tax & NDR) H * Y UR

3 WBC Benefits H * Y UR

3 Decent Homes Contract Management H * Y UR

4 Cashiering H * WIP

4 Risk Management H * Y UR

4 Payroll H * WIP

4 Beach Huts M * Y UR

4 Field Place M * Y UR

4 Capital Expenditure & Fixed Assets M * WIP

4 HMS Application H * WIP

4 Disaster Recovery H * WIP

4 Treasury Management M * WIP

4 Service Desk (ITIL) H * P

4 Land Drainage L * P

4 Third Party Commissioning H * P

4 Manpower Planning M * P

4 Technology & Business Solutions H * P

4 Vertical - Multi Storey Car Park Barriers H * WIP

4 Term Maintenance Contract - Keith Long Electrical H * WIP

4 CenSus - Benefits H * WIP

4 Construction Contract (Technical Services) H * WIP

Authority to which audit relates Draft Issued Final IssuedWork 

Complete

Assurance level Assurance at previous audit
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Key issues from finalised audits          Appendix 2 

Audit Title Risk 
Level 

Assurance Level & 
Number of Issues 

 

Summary of key issues raised 

Debtors (14/15) H Satisfactory (Two 
Priority 3 

recommendations) 

No Priority 1 recommendations were 
raised. 

Petty Cash (1415) L Satisfactory (Two 
Priority 2 

recommendations) 

No Priority 1 recommendations were 
raised. 

Staff Loans (14/15) L Satisfactory (One 
Priority 1, One Priority 
2 and One Priority 3 
recommendations) 

The Priority 1 recommendation related 
to the confirmation of car ownership 
and insurance arrangements.   

Business Rates – Forecasting & 
Income Projection (14.15) 

H Satisfactory (One 
Priority 2 

recommendation) 

No Priority 1 recommendations were 
raised. 

Housing Maintenance (14/15) M Satisfactory (One 
Priority 1 and Three 

Priority 2 
recommendations) 

The Priority 1 recommendation relates 
to the automation of asbestos 
management records. 

Housing (Homelessness, Advice & 
Allocations) 

H Limited  (Ten Priority 
1, Eighteen priority 2 

and One Priority 3 
recommendations) 

The Priority 1 recommendations relate 
to: 
Review & approval of the 
Homelessness Strategy. 
Reviewing the effectiveness of initial 
contact arrangements. 
Reviewing and clarifying the process 
for identifying clients who may be 
homeless/ threatened with 
homelessness. 
Minimising the amount if time families 
spend in emergency accommodation 
Progressing cases requiring decisions 
and clearing decision backlog. 
Investigate clients in temporary 
accommodation for more than 3 years. 
Progress and clear the Housing 
register applications backlog. 
Investigate using void properties to 
house clients on the Emergency 
Accommodation List. 
Nominations agreement & timeliness 
of nominations. 
Accuracy and timeliness of PIE 
Submissions. 

Data Protection & Information 
Governance  

H Limited  (One Priority 
1, Four Priority 2 and 

Four Priority 3 
recommendations) 

The Priority 1 recommendation relates 
to the lack of an Information Asset 
Register.  

General Ledger H Satisfactory (Two  
Priority 2 and One 

Priority 3 
recommendations) 

No Priority 1 recommendations were 
raised. 
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DRAFT 2015/16 ANNUAL AUDIT PLAN APPENDIX A

AUDIT TITLE Audit Joint TOTAL

Significance Audit DAYS

Chief Executive
Q1 Q2 Q3 Q4

Corporate

Delivery of Corporate Vision & Priorities H * 10 10
Annual Governance Statements H * 15 15
Corporate Governance H * 10 10
Risk Management H * 10 10
Project Management H * 10 10
New Ways of Working implementation H * 10 10
Communications

Communications M * 8 8
Organisational Development

Learning & Development L * 5 5

Director for Economy

Culture
Theatres M WBC 10 10

Place & Investment
Economic Development M * 8 8

Growth
On Street parking enforcement L * 5 5
Planning Services M * 8 8
Local Development Framework M * 8 8
Community Infrastructure Levy H * 10 10
Highways Liaison L * 5 5
Empty Property Management L * 5 5
Director for Communities

WBC Leisure Trust - Contract Management H WBC 10 10
Housing

Housing Administration & Support L * 5 5
Housing Rents M ADC 7 7
Estates & Garage Management, Improvement & Maintenance L ADC 5 5
Adur Watch L ADC 5 5
Corporate DSO - Building Maintenance H * 10 10
Wellbeing

Public Health M * 8 10

Health & Wellbeing Partnership M * 10 10
Grants to Voluntary Orgs L * 5 5
Environment   
Dog Control L * 5 5
Director for Customer Services

Revenues & Benefits

WBC Benefits H WBC 10 10
WBC Revenues (Council Tax & NDR) H WBC 15 15
CenSus - Council Tax H ADC 30 30
Waste & Cleansing

AWCS H * 10 10
Cleaner Neighbourhood (FPNs) L * 5 5
Customer Contact & Engagement

Customer Services M * 8 8
Election Expenses M * 8 8
Building Control & Land Charges

Building Control L * 5 5
Street Scene Enforcement L * 5 5
Director of Digital & Resources

Finance

General Ledger H * 10 10

Cashiering H * 10 10

Creditors H * 10 10

Debtors H * 10 10
Payroll H * 10 10
Capital Expenditure & Fixed Assets M * 8 8
Corporate Fraud Management H * 10 8
Treasury Management H * 8 8
Probity audits - areas to be agreed L * 25 6 6.5 6 6.5
Legal

Freedom of Information M * 8 8
Design & Digital

Performance Management M * 8 8
Delivery of Digital Strategy H * 10 10
Business & Technical Services

Energy Management & Sustainability L * 5 5
Procurement Strategy, Governance & Communications H * 10 10

Computer Audits 

IT Resilience H * 15 15

Telephony H * 15 15

Public Services Network H * 15 15

Cloud Computing H * 15 15

Financial Management system - input on controls for replacement system
H * 10 5 5

Other audits to be determined H * 15 15

Contract Audit

Programme Management H * 10 10
Final Accounts H * 10 10
Procurement Audit (takes one procurement & examines in detail) H * 10 10
Vertical contract audit H * 10 10
Contract Management H * 10 10

Other Areas

Management & Admin 55 13.75 13.75 13.75 13.75
Specialised/Ad-Hoc/Contingency 50 12.5 12.5 12.5 12.5
NFI Co-Ordination 10 2.5 2.5 2.5 2.5
NFI Results testing 25 25
Grant Claim checking 20 5 5 5 5
Follow Ups 30 7.5 7.5 7.5 7.5
Total No. of Days 770 195.25 174.75 205.25 194.75

Low risk audits on 4 year cycle 25.36% 22.69% 26.66% 25.29%

QUARTERLY SPLIT
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APPENDIX B

AUDIT TITLE Audit Joint 15/16 Joint 16/17 Joint 17/18

Significance Audit Audit Audit

Chief Executive

Delivery of Corporate Vision & Priorities H * 10
Annual Governance Statements H * 15 * 15 * 15
Corporate Governance H * 10 * 10 * 10
Risk Management H * 10 * 10 * 10
Project Management H * 10
New Ways of Working implementation H * 10
Communications

Communications M * 8
Social Media L * 5
Organisational Development

Learning & Development L * 5
Change Management H * 10

Director for Economy

Culture

Museums L WBC 10

Visitor Economy, Events & Cutural Partnership M * 8

Venues M WBC 10

Place & Investment

Place & Investment (including Economic Investment & Development) M * 8

External Funding (include EU) M * 8

Local Strategic Partnership (include LEP/Growth Funds) M * 8

Growth
Estates M * 8
On Street parking enforcement L * 5
Car Parks H * 10
Car Parking Bailiffs H * 10
Coastal Protection L * 5
Land Drainage L

Planning (Policy & Services) M * 8
Local Development Framework M * 8
Community Infrastructure Levy H * 10 * 10
Highways Liaison L * 5
Empty Property Management L * 5

Director for Communities

ADC Leisure Trust - Contract Management H ADC 10
WBC Leisure Trust - Contract Management H WBC 10
Housing

Homelessness, Prevention, Advice & Allocations H * 10
Sheltered Accommodation L ADC 5
Housing Administration & Support L * 5
Housing Rents M ADC 7 ADC 7 ADC 7
Right to Buy L ADC 5
Private Sector Leasing/Temporary Accommodation Management M ADC 8

Housing Maintenance M ADC 8

Property Buy Back L * 5
Leasehold Management L ADC 5

Community Alarm L ADC 5
Major Refurbishment Project Management M ADC 10
Estates & Garage Management, Improvement & Maintenance L ADC 5
Tenant Participation L ADC 5
Void Management M ADC 8
Housing Grants L * 5
Choice Based Lettings M * 8
Adur Watch L ADC 5
Environmental Protection & Noise L * 5
Care & Repair L * 5
Supporting People L ADC 5
Corporate DSO - Building Maintenance H * 10
Carbonmonoxide, Legionella & Asbestos management H * 10
Fire Risk Management H * 10

Wellbeing

Community Wellbeing M * 10

Public Health M * 8 * 8
Family Intervention Project L * 5

Anti Social Behaviour Management L * 5

Safer Communities Partnership M * 10

Health & Wellbeing Partnership M * 10
Third Party Commissioning H * 10

Grants to Voluntary Orgs L * 5

ADC Pot of Gold L * 5
Hackney Carriage & Private Hire L * 5

Licensing L * 5

Democratic & Civic Services (inc Civic Regalia,Mayor's & Chairman's 

charities)

L * 5

Environment   
Foreshore Service L * 5
Parks Management & Income M * 10

Grounds Maintenance M * 10
Allotments L * 5

Cemeteries & Churchyards L * 5
Worthing Crematorium L * 8
Dog Control L * 5

Pest Control L * 5
Director for Customer Services

Revenues & Benefits

WBC Benefits H WBC 10 10 WBC 10

WBC Revenues (Council Tax & NDR) H WBC 15 WBC 15 WBC 15
Business Improvement Districts (BIDs) L * 5
CenSus - NDR H ADC 30
CenSus - Benefits H ADC 30
CenSus - Council Tax H ADC 30
Waste & Cleansing

AWCS H * 10 * 8
AWCS - Vehicle Maintenance L * 5

DRAFT 2015-18 3 YEAR STRATEGIC AUDIT PLAN
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AUDIT TITLE Audit Joint 15/16 Joint 16/17 Joint 17/18

Significance Audit Audit Audit

Cleaner Neighbourhood (FPNs) L * 5
Customer Contact & Engagement

Complaints Management M * 8

Customer Services M * 8

Register of Electors M * 8

Election Expenses M * 8
Building Control & Land Charges

Building Control L * 5

Local Land Charges L * 5
Street Scene Enforcement L * 5

Director of Digital & Resources

Finance

Budgetary Control H * 10

General Ledger H * 10 * 10 * 10

Cashiering H * 10 * 10 * 10

Creditors H * 10 * 10 * 10

Debtors H * 10 * 10 * 10
Insurance M * 8
Payroll H * 10 * 10 * 10
Capital Expenditure & Fixed Assets M * 8 * 8 * 8
Corporate Fraud Management H * 10
Treasury Management H * 8 * 8 * 8
Petty Cash L
Staff Loans L
Fees & Charges M * 8
Staff expenses (inc car mileage) M * 8
Business Rates - Forecastong & Income Projection H * 10
Pension Scheme - local administtration H * 8

Members Allowances & Equipment L * 5

Probity audits - areas to be agreed L * 25 * 25 * 15
Legal

Legal Services H * 10

Freedom of Information M * 8
Design & Digital

Performance Management M * 8
Technology & Business Solutions M * 8
Business Support M * 8
Systems Support & Development Team M * 8
Delivery of Digital Strategy H * 10
Human Resources

Human Resources M * 10
Equalities & Diversity L * 5
Manpower Planning M * 8

Agency Staff Arrangements H * 10
DBS checks & requirements H * 10
Sickness Recording & Monitoring M * 8

Occupational Health L * 5
Business & Technical Services

Energy Management & Sustainability L * 5

Procurement Strategy, Governance & Communications H * 10
Emergency Planning/Business Continuity (including Flood Management) H * 10
Health & Safety H * 10
Desktop Printing & Reprographics L
Facilities Management & Security M * 8

Building Maintenance M * 10

Corporate GIS L * 5

Computer Audits 

Disaster Recovery H * 15

HMS Application H ADC 10

Data Protection & Information Governance H * 15

Data Centre H * 7

Joint website - content & workflow H * 12

Content Management H * 12

Network (LAN & WAN) H * 25

House on the Hill H * 15

IT Resilience H * 15

Telephony H * 15

Public Services Network H * 15

Cloud Computing H * 15

Financial Management system - input on controls for replacement system H * 10

Other audits to be determined H * 15 * 14 * 30

Contract Audit

Procurement Compliance (corporate taken from ledger information) H * 20

Programme Management H * 10

Final Accounts H * 10

Procurement Audit (takes one procurement & examines in detail) H * 10

Use of Consutants H * 10

Vertical contract audit H * 10 * 10 * 10

Contract Management H * 10 * 10 * 10

Other contracts - to be determined H * 30

Other Areas

Management & Admin 55 55 55

Specialised/Ad-Hoc/Contingency 50 50 50

NFI Co-Ordination 10 10 10

NFI Results testing 25 10 25

Grant Claim checking 20 20 20
Follow Ups 30 30 30

Total No. of Days 770 777 778

Low risk audits on 4 year cycle
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 Joint Governance Committee 
24 March 2015 
Agenda Item 7 

 
 
 

Ward: All 
  
 
Internal Audit 2015/16 Annual Audit Plan & 2015/18 3 Year Strategic Audit Plan  
 
Report by the Acting Head of Internal Audit 
 
1.0 Summary 
 
1.1 This report presents the Internal Audit 2015/16 Annual Audit Plan and the 2015/18 3 

Year Strategic Audit Plan for consideration and approval. 
 
2.0 Background 
 
2.1 The Annual Audit Plan and 3 Year Strategic Audit Plan have since 1998, been 

presented annually to Members for approval.  

2.2 In drafting the 2015/16 Annual Audit Plan and the 2015/18 3 Year Strategic Audit 
Plan, the Acting Head of Internal Audit has taken the 2013/16 3 Year Strategic Audit 
Plan (which was the result of a complete re-assessment of the Councils’ audit 
universe) approved by this Committee on 21 March 2013 and considered the 
following:  

• The risks contained within the Councils’ Covalent Risk Register;  

• Other information gathered during the year on changes/additions to Council 
services; 

• Current issues impacting on Local Government; 

• The requirements of the Chartered Institute of Internal Auditors (CIIA) 
International Standards which became effective from 1 April 2013. 

2.3  The proposed 2015/16 Annual Audit Plan and the 2015/18 3 Year Strategic Audit 
Plan, were then presented to the Councils’ Leadership Team on 4 March. The 
comments received at that meeting and those received since from the Directors and 
Heads of Service have been considered and appropriate action taken in respect of 
the proposed plans.  

2.4 The proposed 2015/16 Annual Audit Plan (which includes the proposed 
quarterly split) is attached as Appendix A. The proposed 2015/18 3 Year 
Strategic Audit Plan is attached as Appendix B. 
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3.0 Proposals 

3.1 The proposed 2015/16 Annual Internal Audit Plan is presented for approval by this 
committee. The plan consists of 770 days of work allocated as summarised below: 

Category of Work Type of Work Number of Days 

High Risk Systems System audits & Annual testing 215 

Medium Risk Systems System audits & Annual testing 115 

Low Risk Systems System audits 65 

ICT Audits Specialist ICT related audits 
and Application Reviews 

85 

Contract Audits Specialist reviews & Contract 
examination 

60 

Internal Control issue for the 
Annual Governance Statement 

Identification of control issues 
for consideration in completion 
of AGS 

15 

Probity  Probity testing 25 

NFI Co-Ordination & investigation 
of matches 

35 

Follow Up Follow up to confirm 
implementation of agreed audit 
recommendations 

30 

Other Planning, Management, Grant 
Claim checking 

125 

Total Days in Plan 770 

3.2 An ongoing system of monitoring the progress of audit work against the plan is in 
place. Monthly progress is reported to the Executive Head of Financial Services and 
quarterly reports on progress are presented to this Committee. In accordance with 
the Terms of Reference, other reports may be presented to the Committee as 
necessary during the year. 

3.3 The Committee is also asked to consider whether there are any specific areas of 
interest which they would like to see covered in the 2015/16 Annual Audit Plan. 

 
4.0 Legal 
 
4.1 There are no legal matters arising as a result of this report. 
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5.0 Financial implications 
 
5.1 The Audit plans consists mainly of audits performed on joint services and the time 

required for these joint audits is split on a 50:50 basis between Adur and Worthing 
Councils. This split results in reduced time required to audit the councils’ joint 
processes and equates to a cost saving for each council in the auditing of these 
areas. 

 
6.0  Recommendations 
  
6.1 That the Committee consider whether there are any specific audits which they 

would like to see progressed in 2014/15 which are not currently contained within the 
proposed 2015/16 Internal Audit Plan. 

 
6.2 That the 2015/16 Annual Audit Plan and the 2015/18 3 Year Strategic Audit Plan be 

approved 
 
  
  
  
Local Government Act 1972  
Background Papers: 
 
 
Contact Officer: 
 
Pat Stothard 
Acting Head of Internal Audit 
Town Hall, Worthing  
Tel: 01903 221255 
pat.stothard@mazars.co.uk  
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Schedule of Other Matters 
 
1.0 Council Priority 
 
1.1 The report does not seek to meet any particular Council priorities. 
 
2.0 Specific Action Plans 
 
2.1 (A) Matter considered and no issues identified. 
 (B) Matter considered and no issues identified. 
 
3.0 Sustainability Issues 
 
3.1 Matter considered and no issues identified. 
 
4.0 Equality Issues 
 
4.1 Matter considered and no issues identified. 
 
5.0 Community Safety Issues (Section 17) 
 
5.1 Matter considered and no issues identified. 
 
6.0 Human Rights Issues 
 
6.1 Matter considered and no issues identified. 
 
7.0 Reputation 
 
7.1 Matter considered and no issues identified. 
 
8.0 Consultations 
 
8.1 (A) Matter considered and no issues identified. 
 (B) Matter considered and no issues identified. 
 
9.0 Risk Assessment 
 
9.1 Matter considered and no issues identified. 
 
10.0 Health & Safety Issues 
 
10.1 Matter considered and no issues identified. 
 
11.0 Procurement Strategy 
 
11.1 Matter considered and no issues identified. 
 
12.0 Partnership Working 
 
12.1 Matter considered and no issues identified. 
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Joint Strategic Committee 
05th February, 2015 
Agenda Item No: 6 

Joint Governance 
24th March, 2015 

Agenda Item No: xx  
Ward: All 

 
JOINT TREASURY MANAGEMENT STRATEGY STATEMENT AND ANNUAL 
INVESTMENT STRATEGY 2015/16 TO 2017/18 ADUR DISTRICT COUNCIL AND 
WORTHING BOROUGH COUNCIL  
 
REPORT BY DIRECTOR OF DIGITAL AND RESOURCES 
 
 
1.0 BACKGROUND  
 
1.1 The Chartered Institute of Public Finance and Accountancy’s Code of Practice for 

Treasury Management in Public Services (the “CIPFA TM Code”) requires local 
authorities to determine before the start of the financial year the Treasury 
Management Strategy Statement (TMSS) and Annual Investment Strategy 
(AIS).Together these elements prescribe the parameters within which treasury 
management shall operate, which is defined by CIPFA as: 

 
“the management of the organisation’s investments and cash flows, its banking, 
money market and capital market transactions; the effective control of the risks 
associated with those activities; and the pursuit of optimum performance consistent 
with those risks.” 
 

1.2 The Council is required to receive and approve, as a minimum, three main reports 
each year, which incorporate a variety of policies, estimates and actuals.   

 
Prudential and treasury indicators and treasury strategy (this report). This is the 
most important report and covers: 
 
• the capital plans (including prudential indicators); 

 
• a minimum revenue provision (MRP) policy (how residual capital expenditure 

is charged to revenue over time); 
 

• the treasury management strategy (how the investments and borrowings are 
to be organised) including treasury indicators; and  
 

• an investment strategy (the parameters on how investments are to be 
managed). 

 
A mid year treasury management report – This will update members with the 
progress of the capital position, amending prudential indicators as necessary, and 
whether any policies require revision. 
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1.0 BACKGROUND  
 

An annual treasury report – This provides details of a selection of actual prudential 
and treasury indicators and actual treasury operations compared to the estimates 
within the strategy. 

 
1.3 In compiling the TMSS and AIS The Local Government Act 2003 (the Act) and 

supporting regulations also require the Councils to ‘have regard to’ the CIPFA 
Prudential Code and the CIPFA Treasury Management Code of Practice to set 
Prudential and Treasury Indicators for the next three years. This is to ensure that the 
Councils’ capital investment plans are affordable, prudent and sustainable.  

 
1.4  Consequently, this report fulfils the requirements under the TM Code to present the 

TMSS and AIS before the start of the new financial year, including the Prudential 
Indicators, for the next three years 2015/16-2017/18. 

 
1.5 The report also considers the expected treasury position, the proposed strategy for 

borrowing, and the prospects for interest rates in the prevailing economic conditions, 
all of which together set the context in which treasury management decisions will be 
taken. 

 
1.6 Each Council is responsible for its own treasury management decisions and activity. 

No treasury management activity is without risk. The successful identification, 
monitoring and control of risk is an important and integral element of treasury 
management activities. Hence, these considerations have been incorporated within 
the strategies presented in this report. The main risks to the Councils’ treasury 
management activities are: 

 
• Liquidity Risk (Inadequate cash resources) 

• Market or Interest Rate Risk (Fluctuations in interest rate levels)  

• Inflation Risk (Exposure to inflation) 

• Credit and Counterparty Risk (Security of Investments) 

• Refinancing Risk (Impact of debt maturing in future years) 

• Legal and Regulatory Risk  
 
1.7 In managing these risks consideration has been given to the impact of the Councils’ 

Revenue Budget and Capital Programme on the Balance Sheet position, the current 
Treasury position projected forward (Appendix A), the outlook for interest rates 
(Section 3), and the Prudential Indicators & Limits for borrowing. 

 
1.8 To summarise, the purpose of this TMSS and AIS report is to: 
 

• Approve the Proposed Treasury Management Strategy for 2014/15-2016/17 
(Borrowing - Section 4, and Debt Rescheduling - Section 5) 
 

• Approve the Joint Annual Investment Policy & Strategy (Section 6) 
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1.0 BACKGROUND  

 
Approve the Prudential Indicators for 2015/16-2017/18 (Appendix B). 
 
• Approve the Minimum Revenue Provisions (MRP) Statement for 2015/16 

(Section 8) 
 
• Approve the use of Specified and Non-Specified Investments 2015/16 

(Appendix C) 
 
• Note The scheme of delegations (Appendix D) 
 
• Note any other matters of significance (Section 11) 
 
 

2.0 BALANCE SHEET AND TREASURY POSITION 
 
2.1 The Councils’ expected treasury portfolio at 31 March 2015, with forward 

projections, is summarised below. The Table compares the underlying need to 
borrow for Capital purposes (the Capital Financing Requirement, or CFR) with the 
projected external debt (the treasury management operations) highlighting any over 
or under borrowing position for capital investment purposes. For Adur, the 
comparison is expanded to show the General Fund and Housing Revenue Account 
(HRA) elements. 

 

2014/15 2014/15 2015/16 2016/17 2017/18
Adur District Council Estimate Revised Estimate Estimate Estimate

£m £m £m £m £m

Capital Financing 
Requirement (CFR)

General Fund 15.108  14.470  14.534  14.687  14.848  
Housing Revenue A/c 63.994  63.909  62.192  60.475  58.758  

Total CFR 79.102  78.379  76.726  75.162  73.606  

Current Actual Debt
General Fund (12.969) (12.988) (12.979) (12.969) (12.969) 
Housing Revenue A/c (62.993) (62.999) (61.290) (59.581) (57.875) 

Actual Debt Projected 
Forward (Appx. A) (75.962) (75.987) (74.269) (72.550) (70.844) 

(Over)/Under Borrowing
General Fund 2.139  1.482  1.555  1.718  1.879  
Housing Revenue A/c 1.001  0.910  0.902  0.894  0.883  
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2.0 BALANCE SHEET AND TREASURY POSITION 
 

2014/15 2014/15 2015/16 2016/17 2017/18
Adur District Council Estimate Revised Estimate Estimate Estimate

£m £m £m £m £m

Total (Over)/Under 
Borowing Based on Actual 
Debt projected forward

3.140  2.392  2.457  2.612  2.762  

Cumulative maximum 
planned Borrowing per CIP (1.916) (4.663) (5.567) (6.549) (7.530) 

Projected (Over)/Under 
Borrowing Represented by: 1.224  (2.271) (3.110) (3.937) (4.768) 

General Fund 0.371  (2.809) (3.640) (4.459) (5.279) 
Housing Revenue A/c 0.853  0.538  0.530  0.522  0.511  

 
2.2 For Adur Council there is an increasing under borrowed position for both General 

Fund and HRA based on the on actual debt at 31 March 2015 projected forward (i.e. 
assuming no new borrowing).  

 
2.3 If the Council was to undertake new borrowing at the level indicated by the Capital 

Investment Programme (CIP) then the Council would be over borrowed by 
approximately £2.3m by 31 March 2015 (some £300k more than at the same point 
the previous year), increasing to £5.2m by the end of 2017/18. Note the over 
borrowing is General Fund related, the HRA is under borrowed at a consistent level.  

 
2.4 Despite the propensity for slippage to occur within the CIP, and in order to manage 

the overall debt position as close to the CFR as practically possible (given the long 
dated historic composition of the portfolio) the strategy assumes that any borrowing 
need arising to fund capital expenditure will be met from internal cash surpluses (i.e. 
Internal Borrowing) which will ensure that the Council’s overall debt remains in line 
with the CFR. Hence, the investment balances contained in this report have been 
adjusted accordingly. 

 
2.5 Worthing Council does not have a Housing Revenue Account, and so the figures 

below relate entirely to the General Fund. The cumulative planned borrowing for 
capital investment includes £5m in respect of a prospective loan in 2015/16 to 
Worthing Homes Ltd, which is treated as capital expenditure and increases the CFR. 
Nevertheless, for all years Worthing is under borrowed, albeit by diminishing 
amounts from 2016/17 onwards as MRP is assumed from this point to increase at a 
higher rate proportionally to the incidence of new debt. 
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2.0 BALANCE SHEET AND TREASURY POSITION 
 

 

2014/15 2014/15 2015/16 2016/17 2017/18
Worthing Borough Council Estimate Revised Estimate Estimate Estimate

£m £m £m £m £m

General Fund Capital 
Financing Requirement 
(CFR)

27.880  25.982  31.172  31.007  30.726  

Actual Debt Projected 
Forward (Appx A) (0.079) (18.088) (3.036) (3.009) (3.000) 

Total (Over)/Under 
Borowing Based on Actual 
Debt projected forward

27.801  7.894  28.136  27.998  27.726  

Cumulative maximum 
planned Borrowing per CIP (3.848) -  (6.500) (7.945) (9.352) 

Refinancing of Existing 
Debt (6.549) -  (4.800) (4.800) (4.800) 

Projected (Over)/Under 
Borrowing 17.404  7.894  16.836  15.253  13.574  

 
2.6 In practice, for both Councils the actual need to borrow is determined by the relative 

CFR components and usable balances and reserves shown in the Balance Sheet. 
The usable balances and reserves underpin the cash resources available for 
investment, and therefore the Councils’ net indebtedness, that alongside 
consideration of interest rates will influence any decision to borrow. The expected 
net indebtedness (i.e. gross borrowing less gross investments) of both Councils for 
2015-2018, based on the current portfolio projected forward, is shown at Appendix 
A. 
 

2.7 The Councils aim to ensure that the net indebtedness does not exceed the CFR for 
the current year and following two years, in keeping with the requirements of the 
Prudential Code for Local Authority Borrowing. Additionally, it is not the Councils’ 
policy to hold gross debt above the level of CFR unless for temporary purposes (e.g. 
for borrowing in advance of need to take advantage of low interest rates which is 
permitted under the Code).     

 
 
3.0 OUTLOOK FOR INTEREST RATES AND THE ECONOMY  
 
 Capita Asset Services’ Revised Interest Rate Forecast 
 
3.1 The Councils have appointed Capita Treasury Solutions Ltd (formerly Capita Asset 

Services Ltd.) as its treasury management consultants, and part of the service is to 
assist the Councils to formulate a view on interest rates.  A detailed analysis of the 
economic prospects is contained at Appendix E, which expands on the summary 
provided below. 
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3.0 OUTLOOK FOR INTEREST RATES AND THE ECONOMY  
 

THE UK ECONOMY 
 

 

Annual Bank 
Average Rate

% % 5 Year 25 Year 50 Year

Dec. 2014 0.50 2.50 3.90 3.90
Mar. 2015 0.50 2.70 4.00 4.00
Jun. 2015 0.75 2.70 4.10 4.10
Sep. 2015 0.75 2.80 4.30 4.30
Dec. 2015 1.00 2.90 4.40 4.40
Mar. 2016 1.00 3.00 4.50 4.50
Jun. 2016 1.25 3.10 4.60 4.60
Sep. 2016 1.25 3.20 4.70 4.70
Dec. 2016 1.50 3.30 4.70 4.70
Mar. 2017 1.50 3.40 4.80 4.80
Jun. 2017 1.75 3.50 4.80 4.80
Sep. 2017 2.00 3.50 4.90 4.90
Dec. 2017 2.25 3.50 4.90 4.90
Mar. 2017 2.50 3.50 5.00 5.00

PWLB Borrowing Rates %
(including certainty rate adjustment

 
 
3.2 Until 2013, the economic recovery in the UK since 2008 had been the worst and 

slowest recovery in recent history. However, growth has rebounded during 2013 and 
especially during 2014, to surpass all expectations, propelled by recovery in 
consumer spending and the housing market.  Forward surveys are also currently 
very positive in indicating that growth prospects are strong for 2015, particularly in 
the services and construction sectors. However, growth in the manufacturing sector 
and in exports has weakened during 2014 due to poor growth in the Eurozone.  

 
3.3 There does need to be a significant rebalancing of the economy away from 

consumer spending to manufacturing, business investment and exporting in order 
for this initial stage in the recovery to become more firmly established. One drag on 
the economy is that wage inflation has been lower than CPI inflation so eroding 
disposable income and living standards, although income tax cuts have ameliorated 
this to some extent.  

 
3.4  This therefore means that labour productivity must improve significantly for this 

situation to be corrected by warranting increases in pay rates. In addition, the 
encouraging rate at which unemployment has been falling must eventually feed 
through into pressure for wage increases, though current views on the amount of 
hidden slack in the labour market probably means that this is unlikely to happen in 
the near future.The US, the main world economy, faces similar debt problems to the 
UK, but thanks to reasonable growth, cuts in government expenditure and tax rises, 
the annual government deficit has been halved from its peak without appearing to do 
too much damage to growth.    
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3.0 OUTLOOK FOR INTEREST RATES AND THE ECONOMY  
 

THE UK ECONOMY 
 
3.5 The current economic outlook and structure of market interest rates and government 

debt yields have several key treasury management implications: 
 

• Eurozone concerns in respect of a major crisis subsided considerably in 2013.  
However, the downturn in growth and inflation during the second half of 2014, 
and worries over the Ukraine, the Middle East region and the Ebola virus, have 
led to a resurgence of those concerns as risks increase that it could be heading 
into deflation and a triple dip recession.  Sovereign debt difficulties have not gone 
away and major concerns could return in respect of individual countries that do 
not dynamically address fundamental issues of low growth, international 
uncompetitiveness and the need for overdue reforms of the economy (as Ireland 
has done).  It is, therefore, possible over the next few years that levels of 
government debt to GDP ratios could continue to rise to levels that could result in 
a loss of investor confidence in the financial viability of such countries.  
Counterparty risks therefore remain elevated.  This continues to suggest the use 
of higher quality counterparties for shorter time periods. 
 

• Investment returns are likely to remain relatively low during 2015/16 and beyond. 
 

• Borrowing interest rates have been volatile during 2014 as alternating bouts of 
good and bad news  have promoted optimism, and then pessimism, in financial 
markets.  During July to October 2014, a building accumulation of negative news 
has led to an overall trend of falling rates.  The policy of avoiding new borrowing 
by running down spare cash balances has served well over the last few years.  
However, this needs to be carefully reviewed to avoid incurring higher borrowing 
costs in later times, when authorities will not be able to avoid new borrowing to 
finance new capital expenditure and/or to refinance maturing debt. 
 

• There will remain a cost of carry to any new borrowing which causes an increase 
in investments as this will incur a revenue loss between borrowing costs and 
investment returns. 

 
 
4.0 BORROWING STRATEGY 
 
4.1 The financing of the capital programme for both Councils forms part of the 

Prudential Indicators presented at Appendix B, and includes proposed prudential 
borrowing in 2015/16 of £0.90m for Adur, and £1.5m for Worthing. 

 
4.2 Both Councils will refer in the first instance to the Public Works Loan Board (PWLB) 

for sourcing its borrowing needs, given that they are eligible to access the PWLB 
“Certainty” rate of interest, being 20 basis points below the normal prevailing PWLB 
rates. However, borrowing from other sources, including other Councils and the 
proposed Local Government Association Municipal Bonds Agency (See Para 11.3), 
may from time to time offer options to borrow more cheaply than from the PWLB, 
and therefore will be considered. 
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4.0 BORROWING STRATEGY 
 
4.3 It is permissible under the Prudential Code to borrow in advance of need up to the 

level of the estimated CFR over the term of the Prudential Indicators. Where this 
takes place the cash will form part of its invested sums until the related capital 
expenditure is incurred.  

 
4.4 Therefore, in managing the borrowing requirements of both Councils, they may 

legitimately be over or under borrowed for a variety of reasons: 
 

(i) There may be timing differences between when funds are borrowed to fund 
the capital programme and when the funds are spent.  

 
(ii) When interest rates are low on investments and high on loans, the councils 

may choose to use internal resources to fund the capital programme. 
 

(iii) The Councils may take an opportunity to borrow at an especially low interest 
rate ahead of the need to fund the capital programme. 

 
4.5 Given the expected over/under positions of the Councils reported at sections 2.1 

(Adur) and 2.4 (Worthing) the borrowing strategy will give consideration to new 
borrowing in the following order of priority:-   

 
i) Internal borrowing, by running down cash balances and foregoing interest 

earned at historically low rates, as this is the cheapest form of borrowing; 
 

ii) Weighing the short term advantage of internal borrowing against potential 
long term borrowing costs, in view of the overall forecast for long term 
borrowing rates to increase over the next few years; 

 
iii) PWLB variable rate loans for up to 10 years; 

 
iv) Long term fixed rate market loans at rates significantly below PWLB rates for 

the equivalent maturity period (where available) and to maintaining an 
appropriate balance between PWLB, market debt and loans from other 
councils in the debt portfolio; 

 
v) PWLB borrowing for periods under 5 years where rates are expected to be 

significantly lower than rates for longer periods.  This offers a range of options 
for new borrowing which will spread debt maturities away from a 
concentration in longer dated debt.  

 
4.6  In exercising this order of priority:- 
 

• if it was felt that there was a significant risk of a sharp FALL in long and short 
term rates (e.g. due to a marked increase of risks around relapse into 
recession or of risks of deflation), then long term borrowings will be 
postponed, and potential rescheduling from fixed rate funding into short term 
borrowing may be considered if beneficial. 
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4.0 BORROWING STRATEGY 
 

• if it was felt that there was a significant risk of a much sharper RISE in long 
and short term rates than that currently forecast (perhaps arising from a 
greater than expected increase in the anticipated rate to US tapering of asset 
purchases, or in world economic activity or a sudden increase in inflation 
risks) then the portfolio position will be re-appraised with the likely action that 
fixed rate funding will be drawn whilst interest rates are still lower than they 
will be in the next few years. 

 
4.7 Preference will be given to PWLB borrowing by annuity and EIP loans instead of 

maturity loans, as this may result in lower interest payments over the life of the 
loans.  

 
 
5.0 DEBT RESCHEDULING 
 
5.1 As short term borrowing rates will be cheaper than longer term fixed interest rates 

(Para 3.1 refers), there may be potential opportunities to generate savings by 
switching from long term debt to short term debt.  However, these savings will need 
to be considered in the light of the current treasury position and the cost of debt 
repayment (premiums incurred). The reasons for any rescheduling to take place will 
include: 
 
• the generation of cash savings and / or discounted cash flow savings; 

 
• helping to fulfil the treasury strategy; 

 
• enhancing the balance of the portfolio (amend the maturity profile and/or the 

balance of volatility). 
 
5.2 Some 75% of Adur’s debt portfolio consists of long term loans with an average 

maturity of 40 years left to run, and at rates above prevailing market rates for 
equivalent loans. The cost to redeem these loans early would incur a debt premium 
(at current estimates) of some £10m, and is unaffordable. 

 
5.4 By contrast, all (except £3m PWLB) debt within Worthing’s existing fixed rate debt 

portfolio will mature by 21 September 2015, so options for early settlement do not 
really apply. The PWLB debt consists of £2m acquired on 2 October 2014 for 10 
years at 2.32%, and £1m acquired on 12 December 2014 for 5 years at 1.62%. 
These loans are ineligible for re-financing within the first year, and would most likely 
incurr a premium cost to do so thereafter. 

  
5.5  In view of the risks within the economic forecast outlined in Secton 3, caution will be 

adopted within the 2015/16 treasury operations.  The Chief Financial Officer will 
monitor  interest rates in financial markets and adopt a pragmatic approach to 
changing circumstances.  
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6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 
 Background - Investment Policy 

 
6.1 The Council’s investment policy has regard to the CLG’s  Guidance on Local 

Government Investments (“the Guidance”) and the revised CIPFA Treasury 
Management in Public Services Code of Practice and Cross Sectoral Guidance 
Notes (“the CIPFA TM Code”).  The Council’s investment priorities will be security 
first, liquidity second, then return. 

 
6.2 The CLG’s revised Guidance on investments reiterates security and liquidity as the 

primary objectives of a prudent investment policy. The speculative procedure of 
borrowing purely in order to invest is unlawful. 

    
6.3 Investments are categorised as ‘Specified’ or ‘Non Specified’ investments based on 

the criteria in the CLG Guidance.  Potential instruments for the Councils’ use within 
its investment strategy are contained in Appendix C Annex 1(Adur) and Annex 2 
(Worthing). 

 
6.4 The credit crisis has refocused attention on the treasury management priority of 

security of capital monies invested.  The Councils will continue to maintain a 
counterparty list based on the approved criteria and will monitor and update the 
credit standing of the institutions on a regular basis.  This assessment will include 
credit ratings and other alternative assessments of credit strength as outlined in 
paragraphs 6.5 - 6.16.   

  
Creditworthiness Policy 
 

6.5 The Councils use the creditworthiness service provided by Capita Treasury 
Solutions Ltd.  This service uses a sophisticated modelling approach with credit 
ratings from all three rating agencies - Fitch, Moody’s and Standard and Poor’s, 
forming the core element.  However, it does not rely solely on the current credit 
ratings of counterparties but also uses the following as overlays:  

 
 Credit watches and credit outlooks from credit rating agencies 

 
 Credit Default Swap (CDS) spreads to give early warning of likely changes in 

credit ratings 
 

 Sovereign ratings to select counterparties from only the most creditworthy 
countries 

 
6.6  The modelling approach combines credit ratings, credit watches and credit outlooks 

in a weighted scoring system which is combined with an overlay of CDS spreads. 
The result is a series of colour code bands for counterparties indicating the relative 
creditworthiness of each as they are categorised by durational bands.  These bands 
are used by the Councils to form a view of the duration for investments by each 
counterparty.  The Councils are satisfied that this service gives a robust level of 
analysis for determining the security of its investments.  It is also a service which the 
Councils would not be able to replicate using its own in-house resources.   
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6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 

Creditworthiness Policy 
 

6.7  The selection of counterparties with a high level of creditworthiness will be achieved 
by reference to the minimum durational band proposed by Capita’s weekly credit list 
of worldwide potential counterparties. The Councils will consider, but not necessarily 
adhere rigidly to (see paras.6.10-6.11), the categorised counterparties within the 
following durational bands: - 

 

• Yellow 5 years * 

• Dark pink 5 years for Enhanced money market funds (EMMFs) with a credit 
score of 1.25 
 

• Light pink 5 years for Enhanced money market funds (EMMFs) with a credit 
score of 1.5 
 

• Purple 2 years 

• Blue 1 year (only applies to nationalised or semi nationalised UK Banks) 

• Orange 1 year 

• Red 6 months 

• Green 100 days **  

• No colour not to be used  
  

Y Pi1 Pi2 P B O R G N/C 

1 1.25 1.5 2 3 4 5 8 7 

Up to 5yrs Up to 5yrs Up to 5yrs Up to 2yrs Up to 1yr Up to 1yr Up to 6mths Up to 100days No Colour 

 

* The yellow colour category is for UK Government debt, or its 
equivalent, Constant Net Asset Value money market funds and 
collateralised deposits where the collateral is UK Government debt. 

 

** The green limit was formerly for 3 months but in July 2013 the 
Financial Conduct Authority set a requirement for qualifying deposits 
for bank liquidity buffers of a minimum of 95 days so the green band 
has been slightly extended to accommodate this regulatory change. 

 
6.8 Although the Capita creditworthiness service does use ratings from all three 

agencies, the practice of using a risk weighted scoring system eliminates any 
tendency to give undue preponderance to just one agency’s ratings. 

 
6.9 Using Capita’s ratings service, potential counterparty ratings are monitored on a real 

time basis with knowledge of any changes notified electronically as the agencies 
notify modifications. The effect of a change in ratings may prompt the following 
responses: 

 
• If a downgrade results in the counterparty/investment scheme no longer 

meeting the Councils’ minimum criteria, its further use as a new investment 
will be withdrawn immediately. 
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6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 

Creditworthiness Policy 
 

• In addition to the use of Credit Ratings the Councils will be advised by Capita 
of movements in Credit Default Swaps against the iTraxx benchmark and 
other market data on a weekly basis. Extreme market movements may result 
in downgrade of an institution or removal from the Councils’ lending list. 

 
6.10  The Councils’ officers recognise that ratings should not be the sole determinant of 

the quality of an institution and that it is important to continually assess and monitor 
the financial sector on both a micro and macro basis and in relation to the economic 
and political environments in which institutions operate. The assessment will also 
take account of information that reflects the opinion of the markets, the government 
support for banks, and the credit ratings of that government support. 

 
6.11 Accordingly, the Councils may exercise discretion to deviate from Capita’s Asset 

Services suggested durational bands for counterparties where sudden changes in 
financial markets, the banking sector, or other circumstances warrant a more flexible 
approach being taken. 
 
The Councils’ Minimum Investment Creditworthiness Criteria 

 
6.12 The minimum credit ratings criteria the Councils use will be a short term rating (Fitch 

or equivalents) of F1, and long term rating A-. The Council will no longer rely, as in 
previous years, on viability and support ratings of counterparties. The reason for this 
reflects the withdrawal of these ratings by the rating agencies as explained by Capita 
Treasury Solutions Ltd. in a recent circular : 

 
“Continuing regulatory changes in the banking sector are designed to see greater 
stability, lower risk and the removal of expectations of Government financial support 
should an institution fail.  This withdrawal of implied sovereign support is anticipated 
to have an effect on ratings applied to institutions.  This will result in the key ratings 
used to monitor counterparties being the Short Term and Long Term ratings only.  
Viability, Financial Strength and Support ratings previously applied will effectively 
become redundant.  This change does not reflect deterioration in the credit 
environment but rather a change of method in response to regulatory changes.” 
 

6.13 There may be occasions when the counterparty ratings from one or more of the 
three Ratings Agencies are marginally lower than the minimum requirements of F1 
Short term A- Long term (or equivalent). Where this arises, the Counterparties to 
which the ratings apply may still be used with discretion, but in these instances 
consideration will be given to the whole range of topical market information 
available, not just ratings. 
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6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 
 Country Limits & Proposed Monitoring Arrangements 
 
6.14 The Councils have determined that they will only use approved counterparties from 

countries with a minimum sovereign credit rating of AA- from Fitch Ratings (or 
equivalent from other agencies (if Fitch does not provide). The list of countries that 
qualify using these credit criteria is reflected in the Counterparty Approved Lending 
List shown at Appendix C. No more than 25% of investments shall be placed in 
Non-UK financial institutions. 

 
6.15 The monitoring of the Councils’ exposure to non-UK institutions is especially 

important in the present climate, particularly in respect of sovereign debt issues 
within Eurozone countries. 

 
6.16 Although the Councils can control the foreign exposure for fixed term deposits via 

the choice of counterparties, the ability to do this for instant access Money Market 
Funds (MMFs) is more difficult, as the assets which comprise the funds generally 
consist of loans to other financial institutions (UK and worldwide). 

 
 Country Limits & Proposed Monitoring Arrangements 
 
6.17 Recognising the present financial climate, and that any investment is only as good 

as the underlying assets, the Councils shall use a Money Market Fund Portal for 
placing and redeeming transactions. This will allow access to information on the 
underlying composition of the MMF’s, including the geographic spread of the 
underlying assets. A sample report showing underlying assets by Country is shown 
below: 
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6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 
 Country Limits & Proposed Monitoring Arrangements 
 
6.18 The Interest Rate Outlook is summarised in 3.1 above. The Councils will avoid 

locking into longer term investments beyond 1 year duration while investment rates 
are down at historically low levels unless attractive rates are available with 
counterparties of particularly high creditworthiness (i.e. other Councils or approved 
counterparties with a minimum credit rating of AA- from Fitch Ratings, or equivalent 
from other agencies if Fitch does not provide) which make longer term deals 
worthwhile and within the risk parameters set by the Councils. 

 
Investments managed in-house 

 
6.19 In-house funds. Investments will be made with reference to the core balance and 

cash flow requirements and the outlook for short-term interest rates (i.e. rates for 
investments up to 12 months).    

 
6.20 Investment returns expectations.  Bank Rate is forecast to remain unchanged at  

0.5% before starting to rise from quarter 2 of 2015. Bank Rate forecasts for financial 
year ends (March) are:  

 
2015/16 1.00% 

2016/17 1.50% 

2017/18 2.50% 

 
 Investment Outlook 
 
6.21 There are upside risks to these forecasts (i.e. start of increases in Bank Rate occurs 

sooner) if economic growth remains strong and unemployment falls faster than 
expected.  However, should the pace of growth fall back, there could be downside 
risk, particularly if Bank of England inflation forecasts for the rate of fall of 
unemployment were to prove to be too optimistic. 

 
6.22 The suggested budgeted investment earnings rates for returns on investments 

placed for periods up to 100 days during each financial year for the next four years 
are as follows:  

 
2015/16 0.90% 
2016/17 1.50% 
2017/18 2.00% 
 

6.23 Within the approach described in 6.18 above, total principal funds invested for 
greater than 364 days will be determined with regard to the Councils’ liquidity 
requirements and to reduce the need for early sale of an investment, and are based 
on the availability of funds. The amounts invested greater than 364 days shall 
remain within the limit set for this purpose within the Treasury Management 
Prudential Indicator at the start of the financial year (Appendix B Indicator 12). 
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6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 

Investments managed in-house 
 
6.24 For its cash flow generated balances, the Councils will seek to utilise business 

reserve accounts and notice accounts, money market funds, and short-dated 
deposits (overnight to three months) in order to benefit from the compounding of 
interest. 

 
6.25 The Chief Financial Officer, under delegated powers, will undertake the most 

appropriate form of investments in keeping with the investment objectives, income 
and risk management requirements and Prudential Indicators. Decisions taken on 
the core investment portfolio will be reported to the meetings of the JGAC and JSC 
in accordance with the reporting arrangements contained in the Treasury 
Management Practices Statement and outlined in Section 10 of this report. 

 
6.26 In any sustained period of significant stress in the financial markets, the default 

position is for investments to be placed with The Debt Management Account Deposit 
Facility of the Debt Management Office (DMO) of the UK central government. The 
rates of interest are below equivalent money market rates, however, the returns are 
an acceptable trade-off for the guarantee that the Councils’ capital is secure. 

 
6.27 The Councils’ proposed investment activity for placing cash deposits in 2015/16 is 

unchanged from the previous year and  will be to use:  
 
• AAA-rated Money Market Funds with a Constant Net Asset Value (CNAV). 
 
• other local authorities. 
 
• business reserve accounts and term deposits. These are primarily restricted 

to UK institutions that are rated at least A- long term. 
 
• institutions with a very high likelihood of support, including Royal Bank of 

Scotland, Lloyds, HSBC and Barclays. 
 
• institutions with a moderate or high likelihood of support, including Santander 

UK and Clydesdale Bank. 
 
• the top five building societies by asset size  

 
Use of Building Societies 
 

6.28 In recognition of the inclusion of the building society names and that they carry a 
lower credit rating than the Councils’ other counterparties, the lending limits for the 
building societies shall be £2m each, excepting that for Nationwide (the top building 
Society) the lending limit shall be £4m – as it is also an institution with a moderate 
likelihood of support. 
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6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 

Impact of European Commission Proposals for Money Market Funds 
 
6.29 The Councils use of Money Market Funds (MMF’s) for short term investments of 

surplus cash provides instant liquidity with high quality counterparties at a return 
comparable to (if not better than) other fixed deposits of short term duration.  

 
6.30 The funds used are “triple A” rated because of their sheer size, liquidity, and 

constant net asset value (CNAV), the latter of which means that typically for every 
pound of principal invested the Councils are assured of receiving one pound back. 
This is not guaranteed, but offers indications of better protection than using 
alternative MMF’s which are based on a Variable Net Asset Value (VNAV). On this 
basis the underlying assets are priced on a daily market rate that is subject to 
change, and could result in a loss of principal (where say one pound invested one 
day is priced at less than one pound on another day). 

 
6.31  While the Councils avoid the use of VNAV MMFs to mitigate the risk of exposure to 

incurring a capital loss, legislative changes proposed by the European Commission 
could result in the closure or withdrawal of CNAV MMF’s in future. Among the 
proposals are the withdrawal of formal credit ratings (but not an opinion of credit 
worthiness) from the ratings agencies, and changing the valuation basis of the 
underlying funds such that existing CNAV MMF’s indicate it would be impractical to 
continue. 

 
6.32 Given that the Councils’ overriding investment priority is “security of principal”, in the 

event that the proposed changes are implemented, the Councils will desist from 
using MMF’s if it is the case that they do not retain the CNAV basis of valuation, or 
that the triple A rating is withdrawn or replaced with a measure below the Councils’ 
minimum criteria for short term investment. 

 
Use of Notice Accounts 

 
6.33 Alongside the use of MMF’s, the Councils will utilise Call or Notice Accounts offered 

by Counterparties included within the Approved Counterparty Investment List. These 
accounts differ from MMF’s in that deposits must reside in the accounts for a 
minimum duration, typically 60 or 95 days, although other durations or conditions 
may apply. Consideration will be given to the use of such accounts where they 
provide extra return over MMF’s or fixed term deposits with banks and building 
societies meeting the Councils’ short term investment criteria. 

 
Other Options for Longer term Investments 

 
6.34 To provide the Councils with options to enhance returns above those available for 

short term durations, it is proposed to retain the option to use the following forms for 
longer-term investments, as an alternative to cash deposits: 

 
 

39



 
 
6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 

Other Options for Longer term Investments 
 

a) Supranational bonds greater than 1 year to maturity 
 

(i) Multilateral development bank bonds - These are bonds defined as 
an international financial institution having as one of its objects 
economic development, either generally or in any region of the world 
(e.g. European Reconstruction & Development Bank etc.).   

 
(ii) A financial institution that is guaranteed by the United Kingdom 

Government (e.g. National Rail, The Guaranteed Export Finance 
Company {GEFCO}) 

 
The security of interest and principal on maturity is on a par with the 
Government and so very secure.  These bonds usually provide returns 
above equivalent gilt edged securities. However the value of the bond 
may rise or fall before maturity and losses may accrue if the bond is 
sold before maturity. 

 
b) Gilt edged securities with a maturity of greater than one year.  These are 

Government bonds and so provide the highest security of interest and the 
repayment of principal on maturity. Similar to category (a) above, the value of 
the bond may rise or fall before maturity and losses may accrue if the bond is 
sold before maturity. 
 

c) Building societies not meeting the basic security requirements under 
the specified investments.  The operation of some building societies does 
not require a credit rating, although in every other respect the security of the 
society would match similarly sized societies with ratings.  The Council may 
use the top five building societies by asset size up to £2m, (£4m Nationwide). 
 

d) Any bank or building society that has a minimum long term credit rating of 
AA- for deposits with a maturity of greater than one year (including forward 
deals in excess of one year from inception to repayment). 

 
Other Options for Longer term Investments 

 
e) Any non-rated subsidiary of a credit rated institution included in the 

specified investment category.  These institutions will be included as an 
investment category subject to a guarantee from the parent company, and 
exposure up to the limit applicable to the parent. 
 

f) Registered Social Landlords (Housing Associations) - subject to confirming 
the Councils have appropriate powers, consideration will be given to lending 
to Registered Social Landlords. Such lending may either be as an investment 
for treasury management purposes, or for the provision of “social policy or 
service investment”, that would not normally feature within the Treasury 
Management Strategy. 

 

40



 
6.0 ANNUAL INVESTMENT POLICY AND STRATEGY 2015/16 
 

Accounting treatment of investments 
 
g) Share capital in a body corporate – The use of these instruments will be 

deemed to be capital expenditure, and as such will be an application 
(spending) of capital resources.  Revenue resources will not be invested in 
corporate bodies.  

 
h) Loan capital in a body corporate.  

(Note: For (g) and (h) above the Councils will seek further advice on the 
appropriateness and associated risks with investments in these categories). 

6.35 The accounting treatment may differ from the underlying cash transactions arising 
from investment decisions made by the Councils. To ensure that the Councils are 
protected from any adverse revenue impact, which may arise from these 
differences, the accounting implications of new transactions will be reviewed before 
they are undertaken. 

 
6.36 The Councils will not transact in any investment that may be deemed to constitute 

capital expenditure (e.g. Share Capital, or pooled investment funds other than 
Money Market Funds), without the resource implications being approved as part of 
the consideration of the Capital Programme or other appropriate Committee report. 

 
 
7.0 BALANCED BUDGET REQUIREMENT 
 
7.1 The Councils comply with the provisions of S32 of the Local Government Finance 

Act 1992 to set a balanced budget.  
 
 
8.0 MINIMUM REVENUE PROVISIONS (MRP) STATEMENT 
 
8.1 The MRP Statement for 2014/15 financial year was approved by both Councils 

before the start of the financial year. One change is proposed for 2015/16 onwards 
to take account of the impact of potential loans to Registered Social Landlords 
RSL’s (Paras. 8.9-8.11 refer). 

 
8.2 By way of background, The Local Authorities (Capital Finance and Accounting) 

(England) (Amendment) Regulations 2008 (SI 2008/414) place a duty on local 
authorities to make a prudent provision for debt redemption.  Guidance on Minimum 
Revenue Provision has been issued by the Secretary of State and local authorities 
are required to “have regard” to such Guidance under section 21(1A) of the Local 
Government Act 2003.   

 
8.3 The four options cited by the Guidance for making prudent MRP are:  
 

Option 1: Regulatory Method 
The MRP calculation set in regulations since 2004/05 based on 4% of the Non-
Housing Capital Financing Requirement, including an adjustment (Adjustment A) to 
align the CFR to the credit ceiling (under former regulations) to negate the impact on 
Council Tax. 
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8.0 MINIMUM REVENUE PROVISIONS (MRP) STATEMENT 
 

Option 2: CFR Method 
The MRP calculated solely on 4% of the Non-Housing CFR at the closing balance of 
the previous financial year (i.e. No “Adjustment A” to negate the impact on Council 
Tax). 
 
Option 3: Asset Life Method 
MRP is calculated as the annual amount required to repay borrowing in equal 
instalments over the life of the assets acquired, although the option remains to use 
additional revenue contributions or capital receipts to repay debt earlier. 

 
Option 4: Depreciation Method 

 MRP is an amount equal to the depreciation of assets acquired by borrowing, as 
calculated in line with accounting Statements of Recommended Practice (the 
SORP). MRP continues until the provision is equal to the original amount of the debt 
even if the assets acquired by borrowing are disposed of before the end of their 
useful life. 

 
(NB: The MRP guidance does not preclude other prudent methods - should the 
Councils wish to consider these.) 

 
8.4 Under the guidance, it is a requirement to submit to the respective full Council, and 

before the start of the 2015/16 financial year, an MRP Statement confirming the 
approach to be adopted for the coming financial year. Any variation to this during the 
year requires a revised statement to be put to Council at that time. 

 
8.5 For Adur Council it was approved by the Policy and Strategy Committee on 18 

March 2008 that Option 2 be applied in respect of all capital expenditure funded by 
borrowing up to 31 March 2007, and that Option 3 be applied for new capital 
expenditure after this date. This approach was endorsed by full Council for 2014/15 
at its meeting of 20 February 2014. 

 
8.6 The MRP Statement approved for 2014/15 includes provision for voluntary MRP for 

repayment of HRA debt, as it is not mandatory. This was considered financially 
prudent given that the Council commenced 2012/13 close to the Government’s 
imposed HRA debt limit of £68.912m. Adur Council is not permitted to borrow in 
excess of this amount for HRA purposes, and therefore is required to repay debt to 
facilitate new borrowing in future for capital investment. 

 
8.7 It is proposed to continue with this approach for 2015/16, and to make annual MRP 

for a period over 40 years on all HRA debt, being the estimated life of the Council 
Housing Stock (and in accordance with Option 3). Usually, MRP is applied in the 
financial year following the drawdown of debt. For HRA purposes, as the MRP is 
voluntary it is proposed that where debt is obtained to fund new house building, 
MRP be applied from the year in which the housing provided is brought into service. 
This will align the period in which the income streams arising from the new homes 
are generated with the period when MRP commences.  
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8.0 MINIMUM REVENUE PROVISIONS (MRP) STATEMENT 
 
8.8  MRP will be provided by a transfer from the HRA to the Major Repairs Reserve, 

which can be used to fund either the repayment of debt or new capital expenditure. 
It is intended to transfer an amount equivalent to the previous HRA subsidy regime  
Major Repair Allowance (£2m) into the Major Repairs Reserve which will be 
sufficient to cover this requirement. 

 
8.9 For Adur Council the General Fund approach to MRP is also proposed to remain the 

same in 2015/16 as for 2014/15 (as per Para 8.5 above) with one exception. The 
proposed exception is that discretion be given to the Chief Financial Officer to defer 
MRP relating to debt arising from Loans to RSL’s to match the profile of debt 
repayments from the RSL. 

 
8.10 RSL’s would normally prefer a maturity type loan as it matches the onset of income 

streams emanating from capital investment with the timing of the principal debt 
repayment. The deferral of MRP to the maturity date would therefore mean that 
MRP is matched at the same point as the debt is repaid, and therefore cash (and 
revenue cost) neutral to the Council. 

 
8.11  Alternatively, under the councils’ former practices, MRP would normally be made 

the year after the loan is advanced, incurring a revenue charge sooner than 
otherwise proposed by the change in MRP policy.  Under the discretion afforded the 
Chief Financial Officer, the decision to make MRP earlier would instead rest on 
whether there were concerns about the ability of the RSL to ultimately repay the 
loan. In this case, the decision to make a “prudent provision” from the earliest point 
would be cautionary to ensure that sufficient funds had been set aside from revenue 
to repay the debt at maturity if the RSL defaulted.  

 
8.12  For Worthing the MRP Policy for 2014/15 was approved by full Council on 18 

February, 2014. It was agreed that Option 3 would be applied in respect of all new 
supported and unsupported borrowing. It is proposed that this methodology remains 
in place for 2015/16, but amended to reflect the same discretion as for Adur Council 
in the application of MRP in respect of loans to RSL’s. 

 
8.13 The implementation from 2010/11 of International Financial Reporting Standards 

(IFRS) may result in PFI schemes and leases being brought on balance sheet.  
Where this is the case the CFR will increase, which will lead to an increase in the 
MRP charge to revenue. MRP for these items will match the annual principal 
necessary to pay off the capital cost of the assets acquired over the term of the 
lease period. 

 
 
9.0 POLICY ON THE USE OF EXTERNAL SERVICE PROVIDERS 
 
9.1  The Councils last undertook a joint re-tender for Treasury Management consultancy 

services in the autumn of 2013. This culminated in the re-appointment of the 
Councils’ incumbent consultants, Capita Treasury Solutions Ltd (formerly known as 
Capita Asset Services Ltd) on similar terms and for a three year period ending 31 
October 2016. 
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9.0 POLICY ON THE USE OF EXTERNAL SERVICE PROVIDERS 
 
9.2  The Councils recognise that responsibility for treasury management decisions 

remains with the organisation at all times and will ensure that undue reliance is not 
placed upon the external service providers. 

 
9.3  The Councils also recognise that there is value in employing external providers of 

treasury management services in order to acquire access to specialist skills and 
resources. The Councils will ensure that the terms of their appointment and the 
methods by which their value will be assessed are properly agreed and 
documented, and subjected to regular review.  

 
 
10.0 REPORTING ON THE TREASURY OUTTURN 
  
10.1 Whilst the approval of the Treasury Management Strategy and Annual Investment 

Strategy is the function of the Joint Strategic Committee (JSC), the Chief Financial 
Officer shall also report to the Joint Governance Committee (JGC) on treasury 
management activity performance as follows: 

 
10.2 Actual performance shall be compared against the strategy approved for the year in 

six monthly intervals by way of: 
 
 (a) a half yearly in-house treasury management operations report for the current 

financial year submitted as soon after 30 September as practically possible; 
 
 (b) and an annual outturn report for the previous financial year on the Councils’ 

treasury activity to be submitted no later than 30 September after the financial 
year end. 

 
10.3 The JGC shall be responsible for the scrutiny of treasury management activity and 

practices, and may make recommendations to the JSC regarding any aspects of 
Treasury Management policy and practices it considers appropriate in fulfilment of 
its scrutiny role. Such recommendations, as may be made, shall be incorporated 
within the above named reports and submitted to meetings of the JSC for 
consideration as soon after the meetings of the JGC as practically possible. 

 
10.4 The Councils’ Scheme of Delegations is set out in Appendix D. 
 
 
11.0 OTHER MATTERS 

 
Member Training 

 
11.1 CIPFA’s revised Code requires “the responsible officer” to ensure that all members 

tasked with treasury management responsibilities, including scrutiny of the treasury 
management function, receive appropriate training relevant to their needs and 
understand fully their roles and responsibilities. Accordingly, the Chief Financial 
Officer shall arrange appropriate training, and at intervals, commensurate with the 
requirements of Members. 
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11.0 OTHER MATTERS 

 
Shared Services Arrangement with Mid Sussex District Council 

 
11.2 The Councils’ in-house treasury management team provide services to Mid Sussex 

DC under a Shared Services Arrangement (SSA). The initial three year term for this 
arrangement expired on 17th October 2013, and has been renewed on similar terms 
for a further three years to 17th October 2016.  

 
The Local Government Association (LGA) Municipal Bonds Agency (MBA) 

 
11.3  The meeting of the Joint Governance Committee on 24 November 2014 received 

the Joint Half-Year In-House Treasury Management Operations report for the period 
1 April to 30 September 2014 in which an update was provided regarding the 
Councils’ commitments to invest in the LGA Municipal Bonds Agency. The maximum 
investment committed by both Councils is £50,000 per council, to facilitate which the 
“Local Capital Finance Company” (under the name of which the MBA is constituted) 
has been added to the approved investment counterparty list for both Councils. 

 
 Loans To Registered Social Landlords 
 
11.4 The Joint Strategic Committee received and approved a report at its meeting of 2 

September 2014 for Worthing Borough Council to advance a loan of £5m to 
Worthing Homes Ltd for housing investment purposes, subject to further due 
diligence work being undertaken. 

 
11.5 This loan sits outside the Treasury Management Strategy Statement & Annual 

Investment Strategy, and a separate report finalising the loan proposals and seeking 
approval to proceed shall be forthcoming in due course. Nevertheless Worthing 
Homes has been added to the Council’s approved investment counterparty list for 
this purpose. 

 
Corporate Membership of West Sussex Credit Union 
 

11.6 The Joint Strategic Committee received and approved a report at its meeting of 4 
November 2014 for both Councils to become Corporate members of the West 
Sussex Credit Union. 

 
11.7 The proposed membership entailed both Adur & Worthing councils subscribing 

£25,000 each to become shareholders. It was further proposed and agreed that 
Adur District Council provides WSCU with a subordinated loan of £25,000 from the 
Housing Revenue Account. 

 
11.8 Accordingly, the West Sussex Credit Union has been added to the Councils’ 

approved investment counterparty list for these purposes. 
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11.0 OTHER MATTERS 

 
 Worthing Leisure Trust 
 
11.9 The arrangements for establishing The Worthing Leisure Trust include provision for 

Worthing Council to provide the Trust with temporary cash flow advances (if 
required) up to a maximum of £500k to assist it in the early start-up years. Such 
advances as may be made shall be repayable as soon as practical and attract a rate 
of interest for the loan term of Bank Base Rate plus 5%. The Leisure Trust is added 
to Worthing Council’s approved lending list for this purpose. 

 
Re-tender of Banking Services 

 
11.10 Both Councils have retendered their banking services and Lloyds Bank have been 

awarded the new contract.  
 

Members are required to formally authorise that:- 
 
• Lloyds Bank be instructed to carry out all of the normal functions for the 

Councils’ Bank accounts provided that in all cases the instructions are given 
in accordance with the authority provided by the Councils to the Bank: and  
 

• the signatories named by the Councils are authorised to act on behalf of the 
Councils in providing instructions to the Bank. 

 
 
12.0 LEGAL 
 
12.1  Part 1 of the Local Government Act 2003 provides a legal framework of powers for 

and duties upon Local Authorities in relation to the borrowing of money and capital 
finance. 
 

12.2  The Local Authorities (Capital Finance and Accounting) (England) Regulation 2003 
provide additional legislative guidance, including, the duty to have regard to the code 
of practice entitled the “Prudential Code for Capital Finance in Local Authorities” 
published by CIPFA, as amended or reissued from time to time. 

 
 
13.0 RECOMMENDATIONS 
 
13.1 The Joint Strategic Committee is recommended to: 

 
i) approve and adopt the TMSS and AIS for 2015/16-2017/18, incorporating 

the Prudential Indicators and Limits, and MRP Statements 
 

ii) forward the Prudential Indicators and Limits, and MRP Statements of the 
report for approval by Worthing Council at its meeting on 17 February 
2015, and by Adur Council at its meeting on 19 February 2015. 

 
iii) Forward the report for noting to the meeting of the Joint Governance 

Committee to be held on 24 March 2015.  
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13.0 RECOMMENDATIONS 
 
13.2  The Joint Governance Committee is recommended to: 
 

i) note the TMSS and AIS report (including the Prudential Indicators and 
Limits, and MRP Statements) for 2015/16 - 2017/18,  
 

ii) refer any comments on or amendment to the TMSS & AIS to the next 
meeting of the Joint Strategic Committee. 

 
13.3 The Joint Strategic Committee is asked to authorise the new banking 

arrangements:- 
 

i) Lloyds Bank be instructed to carry out all of the normal functions for the 
Councils’ Bank accounts provided that in all cases the instructions are 
given in accordance with the authority provided by the Councils to the 
Bank: and  

 
ii) the signatories named by the Councils are authorised to act on behalf of 

the Councils in providing instructions to LLoyds Bank. 
 

 
 
 
 
 
Principal Author & Contact Officer:  
Christine Ryder,Finance Manager 
Direct Dialling No: (01903) 221233 
Email: Christine.ryder@adur-worthing.gov.uk 
 

 
Background Papers: 
 
(1) Joint Treasury Management Strategy and Annual Investment Strategy 2014/15 to 

2016/17, JSC 6 Feb 2014. 
 
(2) Overall Budget Estimates 2014/15 and Setting of 2014/15 Council Tax Report, Adur 

Cabinet 4 February, 2014, Worthing Cabinet 3 February, 2014. 
 
(3) TMSS and AIS Template Report – Capita Treasury Solutions Ltd. 
 
(4) Treasury Management in the Public Services: Code of Practice and Cross Sectoral 

Guidance Notes (CIPFA 2011). 
 
(5) CLG Investment Guidance (Revised April 2010). 
 
(6) The Prudential Code for Capital Finance in Local Authorities (CIPFA 2011) 
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SCHEDULE OF OTHER MATTERS 
 
 
1.0 COUNCIL PRIORITY 
1.1 Matters considered and no issues identified. 
 
 
2.0 SPECIFIC ACTION PLANS  
2.1 Those matters considered and contained within the TMSS & AIS reported here-in. 
 
 
3.0 SUSTAINABILITY ISSUES 
3.1 Matter considered and no issues identified 
 
 
4.0 EQUALITY ISSUES 
4.1 Matter considered and no issues identified 
 
 
5.0 COMMUNITY SAFETY ISSUES (SECTION 17) 
5.1 Matter considered and no issues identified 
 
6.0 HUMAN RIGHTS ISSUES 
6.1 Matter considered and no issues identified 
 
 
7.0 REPUTATION 
7.1 Matter considered and no issues identified 
 
 
8.0 CONSULTATIONS 
8.1 Matters considered in conjunction with the Councils’ Treasury Management 

consultants. 
 
 
9.0 RISK ASSESSMENT 
9.1 Matter considered within Para 1.6 – 1.7 of the report. 
 
 
10.0 HEALTH AND SAFETY ISSUES 
10.1 Matter considered and no issues identified 
 
 
11.0 PROCUREMENT STRATEGY 
11.1 Matter considered and no issues identified 
 
 
12.0 PARTNERSHIP WORKING 
12.1 Matter considered and no issues identified 
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Portfolio Portfolio 31.03.15 31.03.16 31.03.17 31.03.18
Adur District Council at 12.12.14 at 12.12.14 Estimate Estimate Estimate Estimate

£m % £m £m £m £m

External Borrowing:
Fixed Rate - PWLB (58.875) 76.61 (58.023) (56.317) (54.610) (52.904) 
Fixed Rate - Market (7.250) 9.43 (7.250) (7.250) (7.250) (7.250) 
Variable Rate - PWLB -  -  -  -  -  -  
Variable Rate - Market (10.690) 13.91 (10.690) (10.690) (10.690) (10.690) 
Other (0.031) 0.04 (0.024) (0.012) -  -  

Total External Debt (76.846) 100.00 (75.987) (74.269) (72.550) (70.844) 

Investments:
Managed in-house

Deposits and monies 
on call and in Money 
Market Funds

19.860  99.90 16.820  16.366  15.834  15.304  

Managed externally 0.020  0.10 0.050  0.050  0.050  0.050  

Total Investments 19.880  100.00 16.870  16.416  15.884  15.354  

NET BORROWING 
POSITION (56.966) -  (59.117) (57.853) (56.666) (55.490) 

EXISTING PORTFOLIO PROJECTED FORWARD

APPENDIX A

 
 
The investments indicated above exclude the impact of the proceeds from the proposed sale 

of Shoreham Civic Centre, due to the uncertainty of the timing. 
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Worthing Portfolio Portfolio 31.03.15 31.03.16 31.03.17 31.03.18
Borough at 16.12.14 at 01.01.15 Estimate Estimate Estimate Estimate
Council £m % £m £m £m £m

External Borrowing:
Fixed Rate - PWLB (3.000) 16.55% (3.000) (3.000) (3.000) (3.000) 
Fixed Rate - Market (15.000) 82.76% (15.000) -  -  -  
Variable Rate - PWLB
Variable Rate - Market 
Other (0.124) 0.69% (0.088) (0.036) (0.009) -  

Total External Debt (18.124) 100% (18.088) (3.036) (3.009) (3.000) 

Investments:
Managed in-house

Deposits and monies 
on call and in Money 
Market Funds

12.090  99.83% 2.000  1.871  1.472  1.073  

Managed externally 0.020  0.17% 0.050  0.050  0.050  0.050  

Total Investments 12.110  100% 2.050  1.921  1.522  1.123  

NET (INDEBTEDNESS)/ 
INVESTMENTS (6.014) (16.038) (1.115) (1.487) (1.877) 

APPENDIX A

EXISTING PORTFOLIO PROJECTED FORWARD

 
Note that the value of investments has been depleted since 2012/13 following the application of 
capital receipts to fund the Splashpoint Leisure facilities in this year, and the position is unlikely 
to reverse as it assumption that some £7m capital receipts due in 2015/16 for the disposal of 
the former Aquarena site will be applied to repay temporary debt. 
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APPENDIX B 

 

PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
1 BACKGROUND 
 
 There is a requirement under the Local Government Act 2003 for local authorities to 

have regard to CIPFA’s Prudential Code for Capital Finance in Local Authorities (the 
“CIPFA Prudential Code”) when setting and reviewing their Prudential Indicators. 
Under the prudential system, individual authorities are responsible for deciding their 
own level of borrowing, having regard to CIPFA’s Code. The essence of the code is 
that borrowing for capital investment purposes should be affordable, sustainable and 
prudent. 

 
 
2. NET BORROWING AND THE CAPITAL FINANCING REQUIREMENT 
 
2.1 This is a key indicator of prudence. Net external borrowing is the difference between 

gross investments and borrowing. The capital financing requirement (CFR) is a 
separate estimate of the underlying need to borrow, and is shown at Paragraph 5 
below. 
 

2.2 In order to ensure that over the medium term net borrowing will only be for a capital 
purpose, the local authority should ensure that the net external borrowing does not, 
except in the short term, exceed the total of the capital financing requirement (CFR) 
in the preceding year plus the estimates of any additional (CFR) for the current and 
next two financial years.  

 
2.3 The Chief Financial Officer reports that both Councils had no difficulty meeting this 

requirement in 2013/14, nor are there any difficulties envisaged for the current or 
future years. This view takes into account current commitments, existing plans and 
the proposals in the approved budget. 

 
 
3. ESTIMATES OF CAPITAL EXPENDITURE 
 
3.1 This indicator is set to ensure that the level of proposed capital expenditure remains 

within sustainable limits and, in particular, to consider the impact on Council Tax - 
and in the case of the Housing Revenue Account (HRA), housing rent levels.   

 
 

No. 1 Worthing 2014/15 2014/15 2015/16 2016/17 2017/18
Bor. Council Approved Revised Estimate Estimate Estimate

Capital
Expenditure £m £m £m £m £m

Non-HRA 6.186 4.435 8.319 4.452 2.843

  
* Worthing does not have a Housing Revenue Account (HRA) and is, therefore, 

not required to produce an indicator for housing rent levels. 
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APPENDIX B 
 

PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
3. ESTIMATES OF CAPITAL EXPENDITURE  

 

No. 1 Adur 2014/15 2014/15 2015/16 2016/17 2017/18
District Council Approved Revised Estimate Estimate Estimate

Capital
Expenditure £m £m £m £m £m

Non-HRA 6.495 6.016 1.218 2.405 1.576
HRA 4.176 4.754 3.605 3.685 3.770

TOTAL 10.671 10.770 4.823 6.090 5.346
 

 
3.2 Capital expenditure will be financed as follows: 
 

 

Worthing B.C. 2014/15 2014/15 2015/16 2016/17 2017/18
Capital Financing Approved Revised Estimate Estimate Estimate

£m £m £m £m £m

Capital Receipts 0.332 0.012 0.225 0.000 0.000
Capital Grants & 
Contributions 0.705 0.887 1.244 2.957 1.386

Revenue Reserves & 
Contributions 0.411 0.403 0.350 0.050 0.050

Unsupported Borrowing 4.738 3.133 6.500 1.445 1.407

TOTAL 6.186 4.435 8.319 4.452 2.843  
 

 

Adur District Council 2014/15 2014/15 2015/16 2016/17 2017/18
Capital Financing Approved Revised Estimate Estimate Estimate

£m £m £m £m £m

Capital Receipts 0.373 0.123 0.400 0.400 0.400
Major Repairs Reserve 2.861 3.915 2.805 2.885 2.970
Capital Grants & 
Contributions 1.499 1.399 0.293 0.293 0.293

Revenue Reserves & 
Contributions 1.032 0.670 0.021 1.129 0.302

Unsupported Borrowing 4.906 4.663 0.904 0.983 0.981
HRA Development & 
Refurbishment Reserve 0.00 0.00 0.400 0.400 0.400

TOTAL 10.671 10.770 4.823 6.090 5.346  
 
Note: the element to be financed from unsupported borrowing impacts on the 
movement in the Capital Financing Requirement (CFR). 
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APPENDIX B 
 

PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
4. RATIO OF FINANCING COSTS TO NET REVENUE STREAM 
 
4.1 This is an indicator of affordability and highlights the revenue implications of existing 

and proposed capital expenditure by identifying the proportion of the Councils’ net 
revenue streams required to meet borrowing costs. The definition of financing costs 
is set out at paragraph 69 of the Prudential Code (2011) and mainly comprises 
interest payable and revenue provisions for repayment of debt. 

 
4.2 The ratio is based on costs net of investment income.  

 
No. 2 Worthing 

Borough C'ncil
Ratio of 2014/15 2014/15 2015/16 2016/17 2017/18

Financing Costs Approved Revised Estimate Estimate Estimate
to Net Revenue

Stream % % % % %

TOTAL 7.08 7.00 8.5 9.9 10.0

 
For Worthing, the ratio is positive as the cost of borrowing exceeds interest receipts 
from investment income. 
 

No. 2 Adur
District Council

Ratio of 2014/15 2014/15 2015/16 2016/17 2017/18
Financing Costs Approved Revised Estimate Estimate Estimate
to Net Revenue

Stream % % % % %

Non-HRA 12.47 14.42 13.03 11.41 10.36
HRA 40.88 42.93 40.93 37.44 35.64

TOTAL 53.35 57.35 53.96 48.85 46.00
 

4.3  For Adur the General Fund ratio is relatively constant due to the financing costs of 
long term debt being at fixed rates of interest. Also the movement reflects in year 
changes to borrowing costs relative to the interest receivable from investments.  For 
the HRA the ratio is reducing as the element of total debt relating to Self-Financing is 
being repaid on an equal instalments of principal basis resulting in an annual 
reduction of interest costs.  
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
5. CAPITAL FINANCING REQUIREMENT 
 
5.1 The Capital Financing Requirement (CFR) measures the Councils’ underlying need 

to borrow for capital purposes.  The calculation of the CFR is taken from the 
amounts held in the Balance Sheet relating to capital expenditure and financing. It is 
an aggregation of the amounts shown for non-Current Assets, Long-term debtors for 
capital transactions, the Revaluation Reserve, the Capital Adjustment Account, 
Donated Assets Reserve and any other balances treated as capital expenditure. 
 

No. 3 Worthing 
Borough 
Council 2014/15 2014/15 2015/16 2016/17 2017/18
Capital Approved Revised Estimate Estimate Estimate

Financing
Requirement £m £m £m £m £m

TOTAL CFR 27.880 25.982 31.172 31.007 30.726

 
No. 3 Adur

District Council 2014/15 2014/15 2015/16 2016/17 2017/18
Capital Approved Revised Estimate Estimate Estimate

Financing
Requirement £m £m £m £m £m

Non-HRA 15.108 14.470 14.534 14.687 14.848
HRA 63.994 63.909 62.192 60.475 58.758

TOTAL CFR 79.102 78.379 76.726 75.162 73.606
 

5.2 The year–on-year change in the CFR is due to the following: 
 

 

No.3  Worthing B.C. 2014/15 2014/15 2015/16 2016/17 2017/18
Capital Financing Approved Revised Estimate Estimate Estimate

£m £m £m £m £m

BALANCE B/FORWARD 25.216  23.759  25.982  31.172  31.007  

Capital Expenditure 
financed from unsupported 
borrowing (per 3.2)

3.848  3.133  6.500  1.445  1.407  

Revenue provision for debt 
redemption. (1.184) (0.910) (1.310) (1.610) (1.688) 

BALANCE C/FORWARD 27.880  25.982  31.172  31.007  30.726   
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
5. CAPITAL FINANCING REQUIREMENT 
 

 

No.3 Adur District 
Council

2014/15 2014/15 2015/16 2016/17 2017/18

Capital Financing Approved Revised Estimate Estimate Estimate
£m £m £m £m £m

BALANCE B/FORWARD 79.638  76.283  78.378  76.725  75.162  

Capital Expenditure 
financed from unsupported 
borrowing (per 3.2)

1.916  4.663  0.904  0.983  0.981  

Revenue provision for debt 
redemption. (2.452) (2.568) (2.557) (2.546) (2.537) 

BALANCE C/FORWARD 79.102  78.378  76.725  75.162  73.606   
 
 

6. ACTUAL EXTERNAL DEBT 
 
6.1 This indicator is obtained directly from the Councils’ balance sheets. It is the closing 

balance for actual gross borrowing plus other long-term liabilities. This Indicator is 
measured in a manner consistent for comparison with the Operational Boundary and 
Authorised Limit. 

 
 

No. 4 Worthing Borough Council
Actual Worthing External Debt as at 31/03/2014 £m

Borrowing 14.798
Other Long-term Liabilities -  

TOTAL DEBT 14.798
 

No. 4 Adur District Council
Actual Adur External Debt as at 31/03/2014 £m

Borrowing
Borrowing 79.001
Other Long-term Liabilities -  

TOTAL DEBT 79.001
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
7. INCREMENTAL IMPACT OF CAPITAL INVESTMENT DECISIONS 
 
7.1 This is an indicator of affordability that shows the impact of capital investment 

decisions on Council Tax. The incremental impact is calculated by comparing the 
total revenue budget requirement of the current approved capital programme with an 
equivalent calculation of the revenue budget requirement arising from the proposed 
capital programme. 

 
No. 5 WBC

Incremental
Impact of 2014/15 2014/15 2015/16 2016/17 2017/18

Capital Approved Revised Estimate Estimate Estimate
 Investment
Decisions £ £ £ £ £

Increase/ 
(Decrease) in 
Band D Council 
Tax

5.23  1.00  13.30  10.00  3.54  

 
 The increase in 2015/16 reflects the impact of additional interest payable on £5m 

PWLB debt acquired to fund a proposed loan to Worthing Homes Ltd. The reduction 
in 2017/18 reflects the proposed reduction in the capital programme overall. 

 
No. 5 ADC

Incremental
Impact of 2014/15 2014/15 2015/16 2016/17 2017/18

Capital Approved Revised Estimate Estimate Estimate
 Investment
Decisions £ £ £ £ £

Increase in Band 
D Council Tax 1.21 2.07 2.65 0.05 -1.17

Increase in  
Average Weekly 
Housing Rents

-0.69 0.12 -1.05 -0.35 -0.31

 
  
7.2 The relative movement in values reflects the changes in capital programme and 

incidental borrowing costs from year to year. 
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
8. AUTHORISED LIMIT AND OPERATIONAL BOUNDARY FOR EXTERNAL DEBT 
 

8.1 The Councils have an integrated treasury management strategy and manages its 
treasury position in accordance with its approved strategy and practice. Overall 
borrowing will therefore arise as a consequence of all the financial transactions of 
the Councils and not just those arising from capital spending reflected in the CFR.  

 

8.2 The Authorised Limit sets the maximum level of external borrowing on a gross 
basis (i.e. not net of investments) for the Councils. It is measured on a daily basis 
against all external borrowing items on the Balance Sheet (i.e. long and short term 
borrowing, overdrawn bank balances and long term liabilities). This Prudential 
Indicator separately identifies borrowing from other long term liabilities such as 
finance leases. It is consistent with the Councils’ existing commitments, its proposals 
for capital expenditure and financing and its approved treasury management policy 
statement and practices.   

 

8.3 The Authorised Limit has been set on the estimate of the most likely, prudent but not 
worst case scenario with sufficient headroom over and above this to allow for 
unusual cash movements.  

 

8.4 The Authorised Limit is the statutory limit determined under Section 3(1) of the Local 
Government Act 2003 (referred to in the legislation as the Affordable Limit). 

 
No. 6 Worthing

Borough
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Authorised Approved Revised Estimate Estimate Estimate
Limit for

External Debt £m £m £m £m £m

Borrowing 24.0  24.0  34.0  34.0  34.0  

Other Long-term 
Liabilities 1.0  1.0  1.0  1.0  1.0  

TOTAL 25.0  25.0  35.0  35.0  35.0  
 

 
No. 6 Adur

District
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Authorised Approved Revised Estimate Estimate Estimate
Limit for

External Debt £m £m £m £m £m

Borrowing 99.0  99.0  99.0  99.0  99.0  

Other Long-term 
Liabilities 1.0  1.0  1.0  1.0  1.0  

TOTAL 100.0  100.0  100.0  100.0  100.0  
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
8. AUTHORISED LIMIT AND OPERATIONAL BOUNDARY FOR EXTERNAL DEBT 
 
 The Operational Boundary links directly to the Councils’ estimates of the CFR and 

estimates of other cash flow requirements. This indicator is based on the same 
estimates as the Authorised Limit reflecting the most likely, prudent but not worst 
case scenario but without the additional headroom included within the Authorised 
Limit.   

 
8.6 The Chief Financial Officer has delegated authority, within the total limit for any 

individual year, to effect movement between the separately agreed limits for 
borrowing and other long-term liabilities. Decisions will be based on the outcome of 
financial option appraisals and best value considerations. Any movement between 
these separate limits will be reported to the next meeting of the respective Cabinet at 
the earliest opportunity. 

 
No. 7 Worthing

Borough
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Operational Approved Revised Estimate Estimate Estimate
Boundary for
External Debt £m £m £m £m £m

Borrowing 19.0  19.0  29.0  29.0  29.0  

Other Long-term 
Liabilities 1.0  1.0  1.0  1.0  1.0  

TOTAL 20.0  20.0  30.0  30.0  30.0  
 

No. 7 Adur
District
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Operational Approved Revised Estimate Estimate Estimate
Boundary for
External Debt £m £m £m £m £m

Borrowing 93.0  93.0  93.0  93.0  93.0  

Other Long-term 
Liabilities 1.0  1.0  1.0  1.0  1.0  

TOTAL 94.0  94.0  94.0  94.0  94.0  
 

8.7 Both the Authorised Limit and Operational Boundary for External Debt for Worthing 
Council has been increased from 2015/16 by £10m to reflect the impact of changes 
to the capital programme (most notably new borrowing for a proposed loan of £5m to 
Worthing Homes) and the position that the Council has for some years been under 
borrowed, for which correction may be required if interest rates are expected to 
increase or the option is taken to borrow in advance of need. 
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
 
9. ADOPTION OF THE CIPFA TREASURY MANAGEMENT CODE 
 
9.1 This indicator demonstrates that the Councils have adopted the principles of best 

practice. 
 

No. 8 Worthing Borough Council
Adoption of the CIPFA Code of Practice in Treasury Management

Worthing Council approved the adoption of the CIPFA Treasury Management 
Code at its meeting on 20 March 2003.

  
No. 8 Adur District Council

Adoption of the CIPFA Code of Practice in Treasury Management

Adur Council approved the adoption of the CIPFA Treasury Management Code at 
its meeting on 21 March 2002.

 
 

10. UPPER LIMITS FOR FIXED INTEREST RATE EXPOSURE AND VARIABLE 
INTEREST RATE EXPOSURE 

 
10.1 These indicators allow the Councils to manage the extent to which there is exposure 

to changes in interest rates.  The Councils calculate these limits on net principal 
outstanding sums, (i.e. total debt net of total investments). 

 
10.2 The upper limit for variable rate exposure has been set to ensure that the Councils 

are not exposed to interest rate rises which could adversely impact on the revenue 
budget. 

 
No. 9 Worthing 

Council
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Upper Limit for Approved Revised Estimate Estimate Estimate
Fixed Interest

Rate Exposure: % % % % %

Investments only -100 -100 -100 -100 -100
Borrowing only 100 100 100 100 100
Limit Based on 
Net Debt 82 100 100 100 100
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
10. UPPER LIMITS FOR FIXED INTEREST RATE EXPOSURE AND VARIABLE 

INTEREST RATE EXPOSURE 
 
 

No. 9 Adur
District
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Upper Limit for Approved Revised Estimate Estimate Estimate
Fixed Interest

Rate Exposure: % % % % %

Investments only -100 -100 -100 -100 -100
Borrowing only 100 100 100 100 100
Limit Based on 
Net Debt 82 82 82 81 81

 
 

No. 10 Worthing
Borough
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Upper Limit for Approved Revised Estimate Estimate Estimate
Variable
Interest

Rate Exposure: % % % % %

Investments only -100 -100 -100 -100 -100
Borrowing only 25 25 25 25 25
Limit Based on 
Net Debt -100 -100 -100 -100 -100

 
No. 10 Adur

District
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Upper Limit for Approved Revised Estimate Estimate Estimate
Variable
Interest

Rate Exposure: % % % % %

Investments only -100 100 100 100 100
Borrowing only 50 50 50 50 50
Limit Based on 
Net Debt 18 18 19 19 19
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
10. UPPER LIMITS FOR FIXED INTEREST RATE EXPOSURE AND VARIABLE 

INTEREST RATE EXPOSURE 
 
10.3 The limits above provide the necessary flexibility within which decisions will be made 

for drawing down new loans on a fixed or variable rate basis; the decisions will 
ultimately be determined by expectations of anticipated interest rate movements as 
set out in the Councils’ treasury management strategy.  

 
 
11. MATURITY STRUCTURE OF FIXED RATE BORROWING 
 
11.1 This indicator highlights the existence of any large concentrations of fixed rate debt 

needing to be replaced at times of uncertainty over interest rates and is designed to 
protect against excessive exposures to interest rate changes in any one period, in 
particular in the course of the next ten years.   

 
11.2 It is calculated as the amount of projected borrowing that is fixed rate maturing in 

each period as a percentage of total projected borrowing that is fixed rate. The 
maturity of borrowing is determined by reference to the earliest date on which the 
lender can require payment. 

 
 

No. 11 Worthing Borough Council Lower Upper
Maturity Structure of Limit Limit
Fixed Rate Borrowing % %

under 12 months 83 100
12 months and within 24 months 1 100
24 months and within 5 years 5 100
5 years and within 10 years 11 100
10 years and within 20 years 0 100
20 years and within 30 years 0 100
30 years and within 40 years 0 100
40 years and within 50 years 0 100
50 years and above 0 100
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
 

No. 11 Adur District Council Lower Upper
Maturity Structure of Limit Limit
Fixed Rate Borrowing % %

under 12 months 2 16
12 months and within 24 months 2 16
24 months and within 5 years 7 21
5 years and within 10 years 13 27
10 years and within 20 years 23 37
20 years and within 30 years 16 30
30 years and within 40 years 4 18
40 years and within 50 years 24 38
50 years and above 10 24

 
 
 
12. UPPER LIMIT FOR TOTAL PRINCIPAL SUMS INVESTED OVER 364 DAYS 
 
12.1 The purpose of this limit is to contain exposure to the possibility of loss that may 

arise as a result of the Councils having to seek early repayment of the sums 
invested. 
 

No. 12 Worthing
Borough
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Upper Limit for Approved Revised Estimate Estimate Estimate
Total Principal
Sums Invested
over 364 days % % % % %

50.0 50.0 50.0 50.0 50.0

 
No. 12 Adur

District
Council 2014/15 2014/15 2015/16 2016/17 2017/18

Upper Limit for Approved Revised Estimate Estimate Estimate
Total Principal
Sums Invested
over 364 days % % % % %

50.0 50.0 50.0 50.0 50.0
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
13. GROSS DEBT AND THE CAPITAL FINANCING REQUIREMENT(CFR) 

 
13.1  This indicator was introduced by CIPFA in December 2012. It requires the 

comparison of actual Gross Debt with CFR (the underlying need to borrow), as it is a 
requirement to keep Gross Debt below CFR, except for short term variations. For 
this purpose CFR is taken as the amount in the preceding year, plus estimates of 
any additional CFR for the current and next two financial years.  

 
No. 13 Worthing Borough

Council 2014/15 2015/16 2016/17 2017/18
Gross Debt and the Estimate Estimate Estimate Estimate
Capital Financing

Requirement £m £m £m £m

Actual Gross Debt (18.088) (14.336) (15.754) (17.152) 
CFR 25.982  31.172  31.007  30.726  

Under Borrowing 7.894  16.836  15.253  13.574  

 
No. 13 Adur District

Council 2014/15 2015/16 2016/17 2017/18
Gross Debt and the Estimate Estimate Estimate Estimate
Capital Financing

Requirement £m £m £m £m

Actual Gross Debt (75.987) (74.269) (72.550) (70.844) 
CFR 73.716  71.159  68.613  66.076  

Under/(over) Borrowing (2.271) (3.110) (3.937) (4.768) 

 
13.2  This comparison is a key indicator of prudence, and is aimed to ensure that debt is 

only entered into for capital expenditure.  Where the comparison highlights 
variations, the reasons are to be explained.  

 
13.3 For all years Worthing is under borrowed. This is due to the debt being of short-term 

durations of 1-5 years, while the CFR takes longer to write down as the MRP is 
provided for over a longer duration and in the case of borrowing for the Swimming 
pool is over 60 years.   

 
13.4 The table above shows the overall position for Adur combining the General Fund 

and HRA (the respective positions are analysed in Para 2.1 of the main report). 
Overall, the Council is over borrowed up to 2017/18, when it would be approximately 
£4.7m over borrowed if all the council’s borrowing plans to finance the capital 
program in the intervening years are realised. However, in accordance with the 
approved Treasury Management Strategy, the council will manage the position 
(utilising internal borrowing from surplus cash resources) to ensure that actual gross 
debt does not exceed CFR other than temporarily for the short term.  
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PRUDENTIAL INDICATORS – ESTIMATES 2015/16 TO 2017/2018 

 
 
14. HRA SELF-FINANCING SETTLEMENT  
 
14.1 This indicator arises from the revision to the CIPFA Treasury Management Code of 

Practice in November 2011. It requires the Housing Authority to report the limit 
imposed on indebtedness by the Department for Communities and Local 
Government (DCLG) in regard to the HRA Self-financing arrangements, and to 
compare this limit with the HRA Capital Financing Requirement. 
 

No. 14 Adur District
Council 2014/15 2015/16 2016/176 2017/18

HRA Debt Limit Estimate Estimate Estimate Estimate
Compared to the Capital
Financing Requirement £m £m £m £m

HRA Debt Limit 68.912  68.912  68.912  68.912  
HRA CFR 63.909  62.192  60.475  58.758  

CFR Below Debt Limit by: 5.003  6.720  8.437  10.154  
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SSPPEECCIIFFIIEEDD  AANNDD  NNOONN  SSPPEECCIIFFIIEEDD  IINNVVEESSTTMMEENNTTSS  

 
SPECIFIED AND NON SPECIFIED INVESTMENTS 

 
Specified Investments identified for use by the Councils 
Specified Investments will be those that meet the criteria in the CLG Guidance, i.e. the investment  
 
• is sterling denominated 
 

• has a maximum maturity of 1 year  
 

• meets the “high” credit criteria as determined by the Councils or is made with the UK 
government or is made with a local authority in England, Wales and Scotland.  

 

• the making of which is not defined as capital expenditure under section 25(1)(d) in SI 2003 
No 3146 (i.e. the investment is not loan capital or share capital in a body corporate). 

 
“Specified” Investments identified for the Councils’ use are:  

• Deposits in the DMO’s Debt Management Account Deposit Facility 

• Deposits with UK local authorities 

• Deposits with banks and building societies 

• *Certificates of deposit with banks and building societies 

• *Gilts : (bonds issued by the UK government) 

• *Bonds issued by multilateral development banks 

• AAA-rated Money Market Funds with a Constant Net Asset Value (Constant NAV)  

• Other Money Market Funds and Collective Investment Schemes– i.e. credit rated funds 
which meet the definition of a collective investment scheme as defined in SI 2004 No 534 
and SI 2007 No 573.  

 * Investments in these instruments will be on advice from the Council’s treasury advisor.  
 

For credit rated counterparties, the minimum criteria, excepting for the Councils’ own banker, (see 
below) will be the short-term / long-term ratings assigned by various agencies which may include 
Moody’s Investors Services, Standard and Poor’s, Fitch Ratings, being: 
 
Long-term investments (365 days or more) : minimum: Aa3 (Moody’s) or AA- (SandP) or AA-
(Fitch)  
Or 
Short-term investments (364 days or less) : minimum P-1 (Moody’s) or A-1 (SandP) or F1 
(Fitch). 
  
For all investments the Councils will also take into account information on corporate developments 
of, and market sentiment towards, investment counterparties.  
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ADUR DISTRICT COUNCIL  
SPECIFIED AND NON SPECIFIED INVESTMENTS 

 
Specified Investments identified for use by the Council 
New specified investments will be made within the following limits: 
 

Instrument Country and 
Sovereign Rating  Counterparty Maximum 

Exposure Limit £m 
Term Deposits UK – AA+ DMADF, DMO No limit 
Term Deposits/Call 
Accounts UK – AA+ Other UK Local 

Authorities No limit 

Term Deposits/Call 
Accounts 

UK – AA+ Santander (UK)  £4m 

Term Deposits/Call 
Accounts 

UK – AA+ Bank of 
Scotland/Lloyds £4m 

Term Deposits/Call 
Accounts 

UK – AA+ Barclays  £4m 

Term Deposits/Call 
Accounts UK – AA+ Clydesdale £4m 

Term Deposits/Call 
Accounts Sweden – AAA Svenska 

Handelsbanken  AB £3m 

Term Deposits/Call 
Accounts UK – AA+ HSBC  £4m 

Term Deposits/Call 
Accounts 

UK – AA+ Royal Bank of 
Scotland  £4m 

Term Deposits /Call / 
Overnight Accounts UK – AA+ Cooperative Bank £4m or 25% of funds  

Term Deposits/Call 
Accounts 

Germany – AAA Deutsche Bank AG £3m 

Term Deposits/Call 
Accounts 

Australia – AAA National Australia 
Bank  £3m 

Term Deposits/Call 
Accounts Spain – BBB Banco Santander 

SA £3m 

Term Deposits/Call 
Accounts 

US - AAA JP Morgan £3m 

Term Deposits/Call 
Accounts 

UK – AA+ Goldman Sachs 
International Bank £3m 

Gilts UK – AA+ Debt Management 
office (DMO) £3m or 25% of funds 

Bonds EU 

European 
Investment 
Bank/Council of 
Europe 

£3m or 25% of funds 

AAA Rated Money 
Market Funds 

UK/Ireland 
incorporated 

Constant Net Asset 
Value MMFs £5m or 30% of funds 

Other MMFs and 
CIS UK – AAA Collective 

Investment Schemes  25% 
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ADUR DISTRICT COUNCIL  
SPECIFIED AND NON SPECIFIED INVESTMENTS 

 
Specified Investments identified for use by the Council 
New specified investments will be made within the following limits: 
 
 

Instrument Country and 
Sovereign Rating  Counterparty Maximum 

Exposure Limit £m 
Term Deposits UK – AA+ Nationwide BS £4m 

Term Deposits UK – AA+ Yorkshire BS £2m 

Term Deposits UK – AA+  Coventry BS £2m 

Term Deposits UK – AA+ Skipton BS £2m 

Term Deposits UK – AA+ Leeds BS £2m 

Share Capital n/a 
Local Capital 

Finance 
Company. 

£0.05m 

Share Capital/Loans n/a  West Sussex 
Credit Union 

£0.025k Share 
Capital 

£0.025k Loans 
 
NB Any existing deposits outside of the current criteria will be reinvested with the above 
criteria on maturity. 
 
NB No more than 25% of funds shall be invested in Non-UK financial institutions whether 
by term deposits, call accounts or Money Market Funds, or any combination thereof. 
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ADUR DISTRICT COUNCIL 
NON-SPECIFIED INVESTMENTS DETERMINED FOR USE BY THE COUNCIL: 

 
Having considered the rationale and risk associated with Non-Specified Investments, the 
following have been determined for the Council’s use. 
 

 
In-house 

use 

Use by 
Fund 

Managers 
Maximum 
Maturity 

Maximum 
% of 

portfolio or 
£m 

Capital 
Expenditure? 

      

 Deposits with banks and 
building societies 

√  5 years The higher 
of £8m or 

50% of 
funds 

No 

 Certificates of deposit 
with banks and building 
societies 

√ √    

      

      
Gilts and Bonds:      
 Gilts √ √    
 Bonds issued by 

multilateral development 
banks 

√ √    

 Bonds issued by financial 
institutions guaranteed 
by the UK government 

√ √ 5 years The higher 
of £3m or 

25% of 
funds 

No 

 Sterling denominated 
bonds by non-UK 
sovereign governments 

√ 
(on advice 

from 
treasury 
advisor) 

√    

      
      
Money Market Funds and 
Collective Investment 
Schemes (pooled funds 
which meet the definition of a 
collective investment 
scheme as defined in SI 
2004 No. 534 and SI 2007, 
No. 573), but which are not 
credit rated. 

√ 
(on advice 

from 
treasury 
advisor) 

√ These funds 
do not have a 

defined 
maturity date. 

The higher 
of £5m or 

30% of 
funds 

No 
 

      
      
Government guaranteed 
bonds and debt instruments  
(e.g. floating rate notes) 
issued by corporate bodies 

√ 
(on advice 

from 
treasury 
advisor) 

√ 5 years The higher 
of £2m or 

10% of 
funds 

Yes 
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SSPPEECCIIFFIIEEDD  AANNDD  NNOONN  SSPPEECCIIFFIIEEDD  IINNVVEESSTTMMEENNTTSS  

 
ADUR DISTRICT COUNCIL 

NON-SPECIFIED INVESTMENTS DETERMINED FOR USE BY THE COUNCIL: 
 

 
In-house 

use 

Use by 
Fund 

Managers 
Maximum 
Maturity 

Maximum 
% of 

portfolio or 
£m 

Capital 
Expenditure? 

      
      
Non-guaranteed bonds and 
debt instruments  (e.g. 
floating rate notes) issued by 
corporate bodies 

√ 
(on advice 

from 
treasury 
advisor) 

√ 5 years The higher 
of £2m or 

10% of 
funds 

Yes 

Collective Investment 
Schemes (pooled funds) 
which do not meet the 
definition of collective 
investment schemes in SI 
2004 No. 534 or SI 2007, 
No. 573. 

√ 
(on advice 

from 
treasury 
advisor) 

√ These funds 
do not have a 

defined 
maturity date 

The higher 
of £2m or 

20% of 
funds 

Yes 

 
1. In determining the period to maturity of an investment, the investment should be 

regarded as commencing on the date of the commitment of the investment rather 
than the date on which funds are paid over to the counterparty. 

 
2. The use of the above instruments by the Council’s fund manager(s) will be by 

reference to the fund guidelines contained in the agreement between the Council 
and the individual manager. 
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WORTHING BOROUGH COUNCIL 
SPECIFIED AND NON SPECIFIED INVESTMENTS 

 
Specified Investments identified for use by the Council 
New specified investments will be made within the following limits: 
 

Instrument Country and 
Sovereign Rating  Counterparty Maximum 

Exposure Limit £m 
Term Deposits UK – AA+ DMADF, DMO No limit 
Term Deposits/Call 
Accounts UK – AA+ Other UK Local 

Authorities No limit 

Term Deposits/Call 
Accounts UK – AA+  Santander UK £4m 

Term Deposits/Call 
Accounts UK – AA+ Bank of 

Scotland/Lloyds £4m 

Term Deposits/Call 
Accounts UK – AA+ Barclays £4m 

Term Deposits/Call 
Accounts UK – AA+ Clydesdale £4m 

Term Deposits/Call 
Accounts UK – AA+ HSBC £4m 

Term Deposits /Call / 
Overnight Accounts UK – AA+ Cooperative Bank £4m or 25% of funds  

Term Deposits/Call 
Accounts UK – AA+ Royal Bank of 

Scotland £4m 

Term Deposits/Call 
Accounts Australia – AAA National Australia 

Bank Ltd £3m 

Term Deposits/Call 
Accounts Germany - AAA Deutsche Bank AG £3m 

Term Deposits/Call 
Accounts Spain – BBB Banco Santander 

SA £3m 

Term Deposits/Call 
Accounts Sweden – AAA Svenska 

Handelsbanken  AB £3m 

Term Deposits/Call 
Accounts US - AAA JP Morgan £3m 

Term Deposits/Call 
Accounts 

UK – AA+ Goldman Sachs 
International Bank £3m 

Gilts UK – AA+ Debt Management 
Office (DMO) £3m or 25% of funds 

Bonds EU 

European 
Investment 
Bank/Council of 
Europe 

£3m or 25% of funds 

AAA Rated Money 
Market Funds 

UK/Ireland 
incorporated  

Constant Net Asset 
Value MMFs £5m or 30% of funds 

Other MMFs and 
CIS UK – AA+ Collective 

Investment Schemes  25% 

Term Deposits UK – AA+ Nationwide BS £4m 
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WORTHING BOROUGH COUNCIL 
SPECIFIED AND NON SPECIFIED INVESTMENTS 

 
 

Instrument Country and 
Sovereign Rating Counterparty Maximum 

Exposure Limit £m 
Term Deposits UK – AA+ Yorkshire BS £2m 

Term Deposits UK – AA+ Coventry BS £2m 

Term Deposits UK – AA+ Skipton BS £2m 

Term Deposits UK – AA+ Leeds BS £2m 

Share Capital n/a 
Local Capital 

Finance 
Company.  

£0.05m 

Share Capital n/a  West Sussex Credit 
Union 

£0.025m Share 
Capital 

Term Deposits n/a Worthing Homes Ltd £5m 

Temporary Loans n/a Worthing Leisure 
Trust £0.5m 

 
NB Any existing deposits outside of the current criteria will be reinvested with the above 
criteria on maturity. 
 
NB No more than 25% of funds shall be invested in Non-UK financial institutions whether 
by term deposits, call accounts or Money market Funds, or any combination thereof. 
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SSPPEECCIIFFIIEEDD  AANNDD  NNOONN  SSPPEECCIIFFIIEEDD  IINNVVEESSTTMMEENNTTSS  

 
WORTHING BOROUGH COUNCIL 

NON-SPECIFIED INVESTMENTS DETERMINED FOR USE BY THE COUNCIL: 
 
Having considered the rationale and risk associated with Non-Specified Investments, the 
following have been determined for the Council’s use. 

 
In-house 

use 

Use by 
Fund 

Managers 
Maximum 
Maturity 

Maximum 
% of 

portfolio or 
£m 

Capital 
Expenditure? 

      

 Deposits with banks and 
building societies 

√  5 years The higher 
of £10m or 

50% of 
funds 

No 

 Certificates of deposit 
with banks and building 
societies* 

√ √    

      

      
Gilts and Bonds*:      
 Gilts √ √    
 Bonds issued by 

multilateral development 
banks 

√ √    

 Bonds issued by financial 
institutions guaranteed 
by the UK government 

√ √ 5 years The higher 
of £3m or 

25% of 
funds 

No 

 Sterling denominated 
bonds by non-UK 
sovereign governments 

√ 
(on advice 

from 
treasury 
advisor) 

√    

      
      
Money Market Funds and 
Collective Investment 
Schemes (pooled funds 
which meet the definition of a 
collective investment 
scheme as defined in SI 
2004 No. 534 and SI 2007, 
No. 573), but which are not 
credit rated. 

√ 
(on advice 

from 
treasury 
advisor) 

√ These funds 
do not have a 

defined 
maturity date. 

The higher 
of £5m or 

30% of 
funds 

No 
 

      
      
Government guaranteed 
bonds and debt instruments  
(e.g. floating rate notes) 
issued by corporate bodies 

√ 
(on advice 

from 
treasury 
advisor) 

√ 5 years The higher 
of £5m or 

20% of 
funds 

Yes 
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SSPPEECCIIFFIIEEDD  AANNDD  NNOONN  SSPPEECCIIFFIIEEDD  IINNVVEESSTTMMEENNTTSS  

 
WORTHING BOROUGH COUNCIL 

NON-SPECIFIED INVESTMENTS DETERMINED FOR USE BY THE COUNCIL: 
 

 In-house use 

Use by 
Fund 

Managers 
Maximum 
Maturity 

Maximum % 
of portfolio 

or £m 
Capital 

Expenditure? 
      

 
 
Non-guaranteed bonds and 
debt instruments (e.g. 
floating rate notes issued by 
Corporate Bodies) 

 
√ 

(on advice 
from 

treasury 
advisor 

 

 
√ 
 

 
5 years 

 
The higher 
of £2m or 

10% of 
funds 

 
Yes 

 

      
Collective Investment 
Schemes (pooled funds) 
which do not meet the 
definition of collective 
investment schemes in SI 
2004 No. 534 or SI 2007, 
No. 573. 

√ 
(on advice 

from 
treasury 
advisor) 

√ These funds 
do not have a 

defined 
maturity date 

The higher 
of £2m or 

20% of 
funds 

Yes 

 
1. In determining the period to maturity of an investment, the investment should be 

regarded as commencing on the date of the commitment of the investment rather 
than the date on which funds are paid over to the counterparty. 

 
2. The use of the above instruments by the Council’s fund manager(s) will be by 

reference to the fund guidelines contained in the agreement between the Council 
and the individual manager. 
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APPENDIX D 

 
TREASURY MANAGEMENT SCHEME OF DELEGATION 

 
 

(i) Full Council 
 

• receiving and reviewing reports on treasury management policies, practices 
and activities 

 

• approval of annual treasury management strategy and Annual Investment 
Strategy 

 

• approval of MRP Statement 
 

(ii) Joint Strategic Committee 
 

• approval of/amendments to the organisation’s adopted clauses, treasury 
management policy statement and treasury management practices 

 

• budget consideration and approval 
 

• approval of the division of responsibilities 
 

• receiving and reviewing regular monitoring reports and acting on 
recommendations 

 

• approving the selection of external service providers and agreeing terms of 
appointment. 

 
(iii) Joint Governance Committee 
 

Receiving and reviewing the following, and making recommendations to the Cabinet 
 
• regular monitoring reports on compliance with the Treasury Management 

Strategy, practices and procedures. 
 

(iv) The S151 (responsible) officer 
 

• recommending clauses, treasury management policy/practices for approval, 
reviewing the same regularly, and monitoring compliance 

 

• submitting regular treasury management policy reports 
 

• submitting budgets and budget variations 
 

• receiving and reviewing management information reports 
 

• reviewing the performance of the treasury management function 
 

• ensuring the adequacy of treasury management resources and skills, and the 
effective division of responsibilities within the treasury management function 

 

• ensuring the adequacy of internal audit, and liaising with external audit 
 

• recommending the appointment of external service providers. 
 

 

74



 
APPENDIX E 

 
 

CAPITA ASSET SERVICES COMMENTARY ON THE GLOBAL ECONOMY 

Economic Background 

UK.  Strong UK GDP quarterly growth of 0.7%, 0.8% and 0.7% in quarters 2, 3 and 4 
respectively in 2013, (2013 annual rate 2.7%), and 0.7% in Q1, 0.9% in Q2 and a first estimate 
of 0.7% in Q3 2014 (annual rate 3.1% in Q3), means that the UK will have the strongest rate of 
growth of any G7 country in 2014.  It also appears very likely that strong growth will continue 
through the second half of 2014 and into 2015 as forward surveys for the services and 
construction sectors are very encouraging and business investment is also strongly recovering.  
The manufacturing sector has also been encouraging though recent figures indicate a 
weakening in the future trend rate of growth.  However, for this recovery to become more 
balanced and sustainable in the longer term, the recovery needs to move away from 
dependence on consumer expenditure and the housing market to exporting, and particularly of 
manufactured goods, both of which need to substantially improve on their recent lacklustre 
performance.  
 
This overall strong growth has resulted in unemployment falling much faster through the initial 
threshold of 7%, set by the Monetary Policy Committee (MPC) last August, before it said it 
would consider any increases in Bank Rate.  The MPC has, therefore, subsequently broadened 
its forward guidance by adopting five qualitative principles and looking at a much wider range of 
about eighteen indicators in order to form a view on how much slack there is in the economy 
and how quickly slack is being used up. The MPC is particularly concerned that the current 
squeeze on the disposable incomes of consumers should be reversed by wage inflation rising 
back above the level of inflation in order to ensure that the recovery will be sustainable.  There 
also needs to be a major improvement in labour productivity, which has languished at dismal 
levels since 2008, to support increases in pay rates.  Most economic forecasters are expecting 
growth to peak in 2014 and then to ease off a little, though still remaining strong, in 2015 and 
2016.  Unemployment is therefore expected to keep on its downward trend and this is likely to 
eventually feed through into a return to significant increases in pay rates at some point during 
the next three years.  However, just how much those future increases in pay rates will 
counteract the depressive effect of increases in Bank Rate on consumer confidence, the rate of 
growth in consumer expenditure and the buoyancy of the housing market, are areas that will 
need to be kept under regular review. 
 
Also encouraging has been the sharp fall in inflation (CPI) during 2014 after being 
consistently above the MPC’s 2% target between December 2009 and December 2013.  
Inflation fell to 1.2% in September, a five year low.  Forward indications are that inflation is 
likely to fall further in 2014 to possibly near to 1% and then to remain near to, or under, the 
2% target level over the MPC’s two year ahead time horizon.  Overall, markets are 
expecting that the MPC will be cautious in raising Bank Rate as it will want to protect 
heavily indebted consumers from too early an increase in Bank Rate at a time when 
inflationary pressures are also weak.  A first increase in Bank Rate is therefore expected in 
Q2 2015 and they expect increases after that to be at a slow pace to lower levels than 
prevailed before 2008 as increases in Bank Rate will have a much bigger effect on heavily 
indebted consumers than they did before 2008.  
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CAPITA ASSET SERVICES COMMENTARY ON THE GLOBAL ECONOMY 
 
The return to strong growth has also helped lower forecasts for the increase in 
Government debt by £73bn over the next five years, as announced in the 2013 Autumn 
Statement, and by an additional £24bn, as announced in the March 2014 Budget - which 
also forecast a return to a significant budget surplus, (of £5bn), in 2018-19.  However, 
monthly public sector deficit figures have disappointed so far in 2014/15. 
 
The Eurozone (EZ).  The Eurozone is facing an increasing threat from weak or negative 
growth and from deflation.  In September, the inflation rate fell further, to reach a low of 
0.3%.  However, this is an average for all EZ countries and includes some countries with 
negative rates of inflation.  Accordingly, the ECB took some rather limited action in June to 
loosen monetary policy in order to promote growth. In September it took further action to 
cut its benchmark rate to only 0.05%, its deposit rate to -0.2% and to start a programme of 
purchases of corporate debt.  However, it has not embarked yet on full quantitative easing 
(purchase of sovereign debt).  
 
Concern in financial markets for the Eurozone subsided considerably during 2013.  
However, sovereign debt difficulties have not gone away and major issues could return in 
respect of any countries that do not dynamically address fundamental issues of low growth, 
international uncompetitiveness and the need for overdue reforms of the economy, (as 
Ireland has done).  It is, therefore, possible over the next few years that levels of 
government debt to GDP ratios could continue to rise for some countries. This could mean 
that sovereign debt concerns have not disappeared but, rather, have only been postponed. 
The ECB’s pledge in 2012 to buy unlimited amounts of bonds of countries which ask for a 
bailout has provided heavily indebted countries with a strong defence against market 
forces.  This has bought them time to make progress with their economies to return to 
growth or to reduce the degree of recession.  However, debt to GDP ratios (2013 figures) of 
Greece 180%, Italy 133%, Portugal 129%, Ireland 124% and Cyprus 112%, remain a 
cause of concern, especially as some of these countries are experiencing continuing rates 
of increase in debt in excess of their rate of economic growth i.e. these debt ratios are likely 
to continue to deteriorate.  Any sharp downturn in economic growth would make these 
countries particularly vulnerable to a new bout of sovereign debt crisis.  It should also be 
noted that Italy has the third biggest debt mountain in the world behind Japan and the US.  
Greece remains particularly vulnerable but has made good progress in reducing its annual 
budget deficit and in returning, at last, to marginal economic growth.  Whilst a Greek exit 
from the Euro is now improbable in the short term, some commentators still view the 
inevitable end game as either being another major right off of debt or an eventual exit.  
 
There are also particular concerns as to whether democratically elected governments will 
lose the support of electorates suffering under EZ imposed austerity programmes, 
especially in countries like Greece and Spain which have unemployment rates of over 24% 
and unemployment among younger people of over 50 – 60%.  There are also major 
concerns as to whether the governments of France and Italy will effectively implement 
austerity programmes and undertake overdue reforms to improve national competitiveness. 
Any loss of market confidence in the two largest Eurozone economies after Germany would 
present a huge challenge to the resources of the ECB to defend their debt. 
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USA.  The Federal Reserve started to reduce its monthly asset purchases of $85bn in 
December 2013 by $10bn per month; these ended in October 2014, signalling confidence 
the US economic recovery would remain on track.  First quarter GDP figures for the US 
were depressed by exceptionally bad winter weather, but growth rebounded very strongly in 
Q2 to 4.6% (annualised).  The first estimate of Q3 showed growth of 3.5% (annualised).  
Annual growth during 2014 is likely to be just over 2%. 
 
The U.S. faces similar debt problems to those of the UK, but thanks to reasonable growth, 
cuts in government expenditure and tax rises, the annual government deficit has been 
halved from its peak without appearing to do too much damage to growth, although the 
weak labour force participation rate remains a matter of key concern for the Federal 
Reserve when considering the amount of slack in the economy and monetary policy 
decisions.  It is currently expected that the Fed. will start increasing rates in mid 2015. 
 
China.  Government action in 2014 to stimulate the economy appeared to be putting the 
target of 7.5% growth within achievable reach but recent data has been mixed. There are 
also concerns that the Chinese leadership have only started to address an unbalanced 
economy which is heavily dependent on new investment expenditure, and for a potential 
bubble in the property sector to burst, as it did in Japan in the 1990s, with its consequent 
impact on the financial health of the banking sector. There are also concerns around the 
potential size, and dubious creditworthiness, of some bank lending to local government 
organisations and major corporates. This primarily occurred during the government 
promoted expansion of credit, which was aimed at protecting the overall rate of growth in 
the economy after the Lehmans crisis. 
 
Japan.   Japan is causing considerable concern as the increase in sales tax in April 2014 
has suppressed consumer expenditure and growth.  In Q2 growth was -1.8% q/q and -7.1% 
over the previous year. The Government is hoping that this is a temporary blip. 
 
CAPITA ASSET SERVICES FORWARD VIEW  
Economic forecasting remains difficult with so many external influences weighing on the 
UK. Major volatility in bond yields is likely to endure as investor fears and confidence ebb 
and flow between favouring more risky assets i.e. equities, or the safe haven of bonds.  
The overall longer run trend is for gilt yields and PWLB rates to rise, due to the high volume 
of gilt issuance in the UK, and of bond issuance in other major western countries.  Over 
time, an increase in investor confidence in world economic recovery is also likely to 
compound this effect as recovery will further encourage investors to switch from bonds to 
equities.   
The overall balance of risks to economic recovery in the UK is currently evenly weighted. 
However, only time will tell just how long this period of strong economic growth will last; it 
also remains exposed to vulnerabilities in a number of key areas. 
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CAPITA ASSET SERVICES FORWARD VIEW  
 
The interest rate forecasts in this report are based on an initial assumption that there will 
not be a major resurgence of the EZ debt crisis, or a break-up of the EZ, but rather that 
there will be a managed, albeit painful and tortuous, resolution of the debt crisis where EZ 
institutions and governments eventually do what is necessary - but only when all else has 
been tried and failed. Under this assumed scenario, growth within the EZ will be tepid for 
the next couple of years and some EZ countries experiencing low or negative growth, will, 
over that time period, see an increase in total government debt to GDP ratios.  There is a 
significant danger that these ratios could rise to the point where markets lose confidence in 
the financial viability of one, or more, countries, especially if growth disappoints and / or 
efforts to reduce government deficits fail to deliver the necessary reductions. However, it is 
impossible to forecast whether any individual country will lose such confidence, or when, 
and so precipitate a sharp resurgence of the EZ debt crisis.  While the ECB has adequate 
resources to manage a debt crisis in a small EZ country, if one, or more, of the large 
countries were to experience a major crisis of market confidence, this would present a 
serious challenge to the ECB and to EZ politicians. 
 
Downside risks currently include:  
 
• The situation over Ukraine poses a major threat to EZ and world growth if it was to 

deteriorate into economic warfare between the West and Russia where Russia 
resorted to using its control over gas supplies to Europe. 
 

• Fears generated by the potential impact of Ebola around the world 
 

• UK strong economic growth is currently mainly dependent on consumer spending 
and the potentially unsustainable boom in the housing market.  The boost from 
these sources is likely to fade after 2014. 
 

• A weak rebalancing of UK growth to exporting and business investment causing a 
weakening of overall economic growth beyond 2014. 
 

• Weak growth or recession in the UK’s main trading partner - the EU, inhibiting 
economic recovery in the UK. 
 

• A return to weak economic growth in the US, UK and China causing major 
disappointment in investor and market expectations. 
 

• A resurgence of the Eurozone sovereign debt crisis caused by ongoing deterioration 
in government debt to GDP ratios to the point where financial markets lose 
confidence in the financial viability of one or more countries and in the ability of the 
ECB and Eurozone governments to deal with the potential size of the crisis. 
 

• Recapitalisation of European banks requiring considerable government financial 
support. 
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CAPITA ASSET SERVICES FORWARD VIEW  
 

• Lack of support by populaces in Eurozone countries for austerity programmes, 
especially in countries with very high unemployment rates e.g. Greece and Spain, 
which face huge challenges in engineering economic growth to correct their budget 
deficits on a sustainable basis. 
 

• Italy: the political situation has improved but it remains to be seen whether the new 
government is able to deliver the austerity programme required and a programme of 
overdue reforms.  Italy has the third highest government debt mountain in the world. 

 
• France: after being elected on an anti austerity platform, President Hollande has 

embraced a €50bn programme of public sector cuts over the next three years.  
However, there could be major obstacles in implementing this programme. Major 
overdue reforms of employment practices and an increase in competiveness are 
also urgently required to lift the economy out of stagnation.   

 
• Monetary policy action failing to stimulate sustainable growth in western economies, 

especially the Eurozone and Japan. 
 

• Heightened political risks in the Middle East and East Asia could trigger safe haven 
flows back into bonds. 
 

• There are also increasing concerns at the reluctance of western central banks to 
raise interest rates significantly for some years, plus the huge QE measures which 
remain in place (and may be added to by the ECB in the near future).  This has 
created potentially unstable flows of liquidity searching for yield and, therefore, 
heightened the potential for an increase in risks in order to get higher returns. This is 
a return to a similar environment to the one which led to the 2008 financial crisis.  
 

The potential for upside risks to UK gilt yields and PWLB rates, especially for longer term 
PWLB rates include: - 
 
• A further surge in investor confidence that robust world economic growth is firmly 

expected, causing a flow of funds out of bonds into equities. 
 

• UK inflation returning to significantly higher levels than in the wider EU and US, 
causing an increase in the inflation premium inherent to gilt yields. 
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7 July 2014

By email

Mr Alex Bailey
Chief Executive
Adur District Council

Dear Mr Alex Bailey

Annual Review Letter 2014

I am writing with our annual summary of statistics on the complaints made to the Local

Government Ombudsman (LGO) about your authority for the year ended 31 March 2014.

This is the first full year of recording complaints under our new business model so the figures

will not be directly comparable to previous years. This year’s statistics can be found in the

table attached.

A summary of complaint statistics for every local authority in England will also be included in

a new yearly report on local government complaint handling. This will be published alongside

our annual review letters on 15 July. This approach is in response to feedback from councils

who told us that they want to be able to compare their performance on complaints against

their peers.

For the first time this year we are also sending a copy of each annual review letter to the

leader of the council as well as to the chief executive. We hope this will help to support

greater democratic scrutiny of local complaint handling and ensure effective local

accountability of public services. In the future we will also send a copy of any published

Ombudsman report to the leader of the council as well as the chief executive.

Developments at the Local Government Ombudsman

At the end of March Anne Seex retired as my fellow Local Government Ombudsman.

Following an independent review of the governance of the LGO last year the Government

has committed to formalising a single ombudsman structure at LGO, and to strengthen our

governance, when parliamentary time allows. I welcome these changes and have begun the

process of strengthening our governance by inviting the independent Chairs of our Audit and

Remuneration Committees to join our board, the Commission for Administration in England.

We have also recruited a further independent advisory member.

Future for local accountability

There has been much discussion in Parliament and elsewhere about the effectiveness of

complaints handling in the public sector and the role of ombudsmen. I have supported the

creation of a single ombudsman for all public services in England. I consider this is the best

way to deliver a system of redress that is accessible for users; provides an effective and

comprehensive service; and ensures that services are accountable locally.
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To contribute to that debate we held a roundtable discussion with senior leaders from across

the local government landscape including the Local Government Association, Care Quality

Commission and SOLACE. The purpose of this forum was to discuss the challenges and

opportunities that exist to strengthen local accountability of public services, particularly in an

environment where those services are delivered by many different providers.

Over the summer we will be developing our corporate strategy for the next three years and

considering how we can best play our part in enhancing the local accountability of public

services. We will be listening to the views of a wide range of stakeholders from across local

government and social care and would be pleased to hear your comments.

Yours sincerely

Dr Jane Martin
Local Government Ombudsman
Chair, Commission for Local Administration in England
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Local authority report – Adur District Council

For the period ending – 31/03/2014

For further information on interpretation of statistics click on this link to go to http://www.lgo.org.uk/publications/annual-report/note-interpretation-statistics/

Complaints and enquiries received

Decisions made

Local authority Adult care
services

Benefits and
tax

Corporate
and other
services

Education
and
children’s
services

Environmental
services and
public
protection and
regulation

Highways
and transport

Housing Planning and
development

Total

Adur DC 1 0 0 0 1 1 6 2 11

Detailed investigations carried out

Local authority Upheld Not upheld Advice given Closed after initial
enquiries

Incomplete/Invalid Referred back for
local resolution

Total

Adur DC 6 0 0 4 0 5 15
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7 July 2014

By email

Mr Alex Bailey
Chief Executive
Worthing Borough Council

Dear Mr Alex Bailey

Annual Review Letter 2014

I am writing with our annual summary of statistics on the complaints made to the Local

Government Ombudsman (LGO) about your authority for the year ended 31 March 2014.

This is the first full year of recording complaints under our new business model so the figures

will not be directly comparable to previous years. This year’s statistics can be found in the

table attached.

A summary of complaint statistics for every local authority in England will also be included in

a new yearly report on local government complaint handling. This will be published alongside

our annual review letters on 15 July. This approach is in response to feedback from councils

who told us that they want to be able to compare their performance on complaints against

their peers.

For the first time this year we are also sending a copy of each annual review letter to the

leader of the council as well as to the chief executive. We hope this will help to support

greater democratic scrutiny of local complaint handling and ensure effective local

accountability of public services. In the future we will also send a copy of any published

Ombudsman report to the leader of the council as well as the chief executive.

Developments at the Local Government Ombudsman

At the end of March Anne Seex retired as my fellow Local Government Ombudsman.

Following an independent review of the governance of the LGO last year the Government

has committed to formalising a single ombudsman structure at LGO, and to strengthen our

governance, when parliamentary time allows. I welcome these changes and have begun the

process of strengthening our governance by inviting the independent Chairs of our Audit and

Remuneration Committees to join our board, the Commission for Administration in England.

We have also recruited a further independent advisory member.

Future for local accountability

There has been much discussion in Parliament and elsewhere about the effectiveness of

complaints handling in the public sector and the role of ombudsmen. I have supported the

creation of a single ombudsman for all public services in England. I consider this is the best

way to deliver a system of redress that is accessible for users; provides an effective and

comprehensive service; and ensures that services are accountable locally.
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To contribute to that debate we held a roundtable discussion with senior leaders from across

the local government landscape including the Local Government Association, Care Quality

Commission and SOLACE. The purpose of this forum was to discuss the challenges and

opportunities that exist to strengthen local accountability of public services, particularly in an

environment where those services are delivered by many different providers.

Over the summer we will be developing our corporate strategy for the next three years and

considering how we can best play our part in enhancing the local accountability of public

services. We will be listening to the views of a wide range of stakeholders from across local

government and social care and would be pleased to hear your comments.

Yours sincerely

Dr Jane Martin
Local Government Ombudsman
Chair, Commission for Local Administration in England
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Local authority report – Worthing Borough Council

For the period ending – 31/03/2014

For further information on interpretation of statistics click on this link to go to http://www.lgo.org.uk/publications/annual-report/note-interpretation-statistics/

Complaints and enquiries received

Decisions made

Local authority Adult care
services

Benefits and
tax

Corporate
and other
services

Education
and
children’s
services

Environmental
services and
public
protection and
regulation

Highways
and transport

Housing Planning and
development

Total

Worthing BC 1 4 2 1 2 3 1 4 18

Detailed investigations carried out

Local authority Upheld Not upheld Advice given Closed after initial
enquiries

Incomplete/Invalid Referred back for
local resolution

Total

Worthing BC 0 1 0 9 0 8 18
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Joint Governance Committee 
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Agenda Item 9  
 
 

Ward: N/A 
 

 
Local Government Ombudsman – 
Annual Review letter 2013/14 follow up and latest Ombudsman complaints 

information  

 
Report by the Director for Customer Services 

 
1.0 Summary 

 
1.1 This report is the first of a quarterly summary of ongoing and completed Local 

Government Ombudsman (LGO) complaints referred to the LGO. It covers the 
period August 2014 to March 2015.  

 

1.2 The report also supplements the Annual report to this Committee which considered 
the Annual review letters issued by the LGO to both Councils. The annual position 

was last considered by the Committee at its meeting on 25 November 2014.  
 
2.0 Background 

 
2.1 The Annual Review letters from the LGO are attached as Appendices A and B of 

this report for ease of reference.  
 
2.2 It was noted by the Committee in November 2014 that for the 2013/14 period the 

LGO had provided only a high level summary of the volumes of complaints received 
rather than the more detailed information delivered in previous years.  

 
2.3 The Councils have been advised subsequently that this is as a result of the 

introduction of a new business model by the LGO which means that the complaints 

data reported going forward will not be directly comparable with previous years. 
 For 2013/14 the LGO had received 11 complaints about Adur District Council and 

18 complaints about Worthing Borough Council compared with 12 and 16 
respectively in 2012/13.  

  
3.0 Follow Up Analysis 
 

3.1. The LGO has also confirmed to Officers that she is no longer in a position to provide 
any further detailed analysis of complaints on an individual basis, a consequence of 
reprioritising resources.   

 
3.2 In addition, the LGO has advised that she also categorises complaints slightly 

differently from how Local Authorities may record their own. E.g. disabled facilities 
grants complaints are included within either Adult Care Services or Education and 
Children’s Services depending on the age of the person affected. The complaints 

are categorised as follows:-   
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3.3  
LGO Complaints Categories Category Definition 

Adult Care Services complaints Domiciliary care, residential care, assessment 
and care plan, charging, direct payments, 

safeguarding, transition from children’s services, 
transport, disabled facilities grants, Blue badge 
and other complaints types. 

 

Benefits and Tax complaints 

 

Council Tax, Housing Benefit and Council Tax 
Benefit, Council Tax support, local welfare 
payments and other complaints types. 

 

Corporate and other Service complaints 

 

Land, leisure and culture, commercial and 
contracts, elections and electoral register, 
Councillor conduct and standards and other 

complaints types. 
 

Education and Children’s Services complaints  Special educational needs, school admissions, 
school exclusions, alternative provision, school 

transport, adoption, friends and family carers, 
looked after children, child protection, disabled 
children, fostering and other complaints types 

 

Environmental Services and Public Protection 
and Regulation complaints 

Refuse and recycling, anti social behaviour, 
pollution, drainage, licensing, noise, health and 
safety, trading standards, trees, cemeteries and 
crematoria and other complaints types. 

 

Highways and Transport Parking and other penalties, highway repair and 
maintenance, highway adoption, public transport, 
rights of way, traffic management, street furniture 

and lighting and other complaints types.  
 

Housing Homelessness, allocations, Council house 
repairs, Council house rent, managing Council 

tenancies, Council house improvement, disabled 
facilities grants, Council house sales and 
leaseholders, Private housing and other 

complaints types. 
 

Planning and Development Planning applications, enforcement, planning 
advice, Building Control and other complaints 

types.     

 
 

3.4 For the Annual review period (April 2013 to March 2014), the former Executive 
Head of Corporate and Cultural Services held responsibility for monitoring 
complaints and for responses to the LGO. It has been found that a number of the 

complaint records which have been retained for the period were inaccurate.   
 

4.0 Analysis of LGO Complaints for 2013/14 and those received since August 
2014 

 

4.1 Since arriving at the Councils, the Director for Customer Services has asked for 
increased scrutiny and analysis of complaints to ensure complaints data is accurate. 

From 1 August 2014 the LGO complaints have been registered on the Council’s 
complaints monitoring system, Covalent, which is allowing Officers now to analyse 
trends and make service improvements where necessary. A summary of the LGO 
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complaints for 2013/14 and those received since August 2014 is set out below for 
the Committee’s information.   

 
4.2 For the 2013/14 review period this information is showing that for Adur District 

Council there were four referrals to the LGO one of which was upheld and one was 

partially upheld. For Worthing Borough Council there was one referral and none 
upheld:- 

  
Description of Complaint  
 

LGO Decision 

Adur District Council 
  

Complaint about the way the Council had 
handled the complainants request for 
assistance as a homeless person.  

 
 

Some fault found in the Council’s failure to act 
on information that the complainant gave an 
officer in December 2012 but that did not cause 

injustice to the complainant.  

Complaint about the way that the Council 

dealt with the complainant over his parent’s 
application for a disabled facilities grant. 

The District Council was at fault with the way it 

dealt with the application, however, the District 
Council was not at fault over the amount of grant 
funding. 

   

Complaint that the Council has failed to 
enforce a planning condition at a football 
training facility. 

 

No evidence of administrative fault. 

Complaint that the Council failed to take 
action against a landlord 

No evidence of fault in the way the Council 
considered the available evidence and decided 
not to prosecute the complainant’s former 

landlady for harassment and illegal eviction. 
No fault in the way the Council investigated the 
complainant’s concerns about housing 

conditions in the property, the use of an 
outbuilding for residential purposes and whether 
the property was an unlicensed HMO. 

  

Worthing Borough Council 
 
Complaint that the Council mishandled 

Council Tax recovery. 
 

 
 
No evidence of fault 

 

 

4.3 For August 2014 – March 2015 there has been one referral to the LGO for Adur 
District Council and none upheld. For Worthing Borough Council there have been 

four referrals to the LGO, one upheld and one decision pending:-  
  

Description of complaint 
 

LGO Decision 

Adur District Council 

 
Complaint about Council’s Bailiffs for the 
recovery of Council Tax 

 

 
No evidence of fault by the Council 

 

Worthing Borough Council 
 
Complaint about Direct Debit for payment of 

Council Tax being taken from the wrong 

 

 
 
There was fault by the Council because it made a 

mistake regarding the direct debit and the 
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bank account.  complainant lost out on interest. The LGO 

recommended that the Council pay £50 to the 
complainant to remedy the fault which was agreed.  
 

Complaint about the failure to review the 

infrastructure delivery plan.  
 

No evidence of fault by the Council 

Complaint about the behaviour of a 
Councillor and the time taken to investigate 

her complaint 
 

No evidence of fault with the way the Council dealt 
with the complaint. 

Complaint that the Council failed to follow 
procedures when terminating the 

complainant’s allotments tenancy in 2014 
and also failed to properly consider his 
appeal and show him the evidence used to 

support the case against him. 
 

LGO decision pending. 

 

5.0 Summary Analysis 
 

5.1 The analysis shows that 75% of the complaints decisions by the LGO for this period 

have not been upheld with an additional decision still pending.  
 
5.2 It is noted also that all complaints are monitored and they inform ongoing service 

improvements by Directorates in line with best practice standards.  
 

6.0 Proposals 

 
6.1 That the Committee notes the contents of the report and receives a further report on 

LGO complaints to the meeting in June 2015.  
 
7.0 Legal 

 
7.1 The role of the Local Government Ombudsman is governed by Part 3 of the Local 

Government Act 1974. 
 

7.2 Section 111 of the Local Government Act 1972 allows the Council to do anything 
which is calculated to facilitate, or is conducive or incidental to, the discharge of any 
of their functions. 

 
8.0 Financial implications 

  

8.1       
 

There are no direct financial implications arising from this report.   

9.0      Recommendation 
 

9.1 That the Committee notes the contents of the report and agrees to receive a further 
report on the LGO complaints at its meeting in June 2015. 
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Local Government Act 1972  
Background Papers: 

Local Government Ombudsman Annual Reviews, Worthing Borough Council for the years 
ended 31 March 2010, 31 March 2011, 31 March 2012, 31 March 2013 and 31 March 
2014. 

 
Local Government Ombudsman Annual Reviews, Adur District Council for the years ended 

31 March 2010, 31 March 2011, 31 March 2012, 31 March 2013 and 31 March 2014. 
 
Contact Officer: 

Mark Lowe 
Policy Officer 

Tel 01903 221009 
mark.lowe@adur-worthing.gov.uk  
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Schedule of Other Matters 

 
1.0 Council Priority 

 
1.1 Matter considered and no issues identified. 

 
2.0 Specific Action Plans 

 
2.1 Matter considered and no issues identified. 
 
3.0 Sustainability Issues 

 

3.1 Matter considered and no issues identified. 
 
4.0 Equality Issues 

 
4.1 Matter considered and no issues identified. 

 
5.0 Community Safety Issues (Section 17) 

 

5.1 Matter considered and no issues identified. 
 
6.0 Human Rights Issues 

 
6.1 Matter considered and no issues identified. 

 
7.0 Reputation 

 
7.1 Responding in a timely and open manner to investigations by the Local Government 

Ombudsman assists the Council to improve their service, service delivery and 

reputation. 
 
8.0 Consultations 

 
8.1 Matter considered and no issues identified. 

 
9.0 Risk Assessment 

 
9.1 Matter considered and no issues identified. 
 
10.0 Health & Safety Issues 

 

10.1 Matter considered and no issues identified. 
 
11.0 Procurement Strategy 

 
11.1 Matter considered and no issues identified. 

 
12.0 Partnership Working 

 

12.1 Matter considered and no issues identified. 
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  Joint Governance Committee 

24 March 2015 
Agenda Item No. 10 

 
 
 

Ward: All 
 

 
Review of Codes and Protocols of the Councils Constitutions 
 
Report by the Monitoring Officer 
 
1.0 Summary 
 
1.1  To note the progress of the 2014/2015 complete review of the Councils’ 

Constitutions. 
 
1.2 To consider revisions to Part 5 of the Constitutions of the District Council of Adur 

(“Adur”) and the Borough Council of Worthing (“Worthing”). 
 
1.3 To consider revisions to the Scheme of Delegations to Officers. 
 
1.4 To agree to recommend to the Full Councils of Adur and Worthing that their 

Constitutions be revised accordingly. 
 
 
2.0 Background 
 
2.1 Section 37 of the Local Government Act 2000 places a duty on each Council to 

prepare and keep up to date a written constitution. 
 
2.2 The relevant Secretary of State published guidance in the form of a model modular 

constitution in 2000. 
 
2.3 Since that date there has been various legislation which has, among other things, 

amended the governance arrangements that a Council may have; clarified that 
Executive decisions can only be made by the Executive; imposed a requirement to 
have a Petition Scheme, and then revoked the requirement; repealed various 
sections of legislation that were originally listed as Executive functions; changed the 
Gambling regime; changed the Standards regime and imposed new rules on the 
publication of reports and Executive decisions by Officers. 

 
2.4 In addition to the legislative changes there has also been guidance from the 

relevant Secretary of State on the recording of meetings and other areas of local 
government. 

 
2.5 The Councils have also moved closer together in their working arrangements to 

allow, in the last major amendments, for joint functions. 
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2.6 The constitutions have not always kept step with these changes and therefore it is 
proposed in this report to make revisions to the Constitutions of the Councils to 
make them as up to date as possible, easy to understand and as similarly worded 
as possible to make joint working more efficient. 

 
2.7 Your Officers have met with the Leaders and Leaders of the Opposition to identify 

areas of the Constitutions that needed to be streamlined or clarified. 
 
2.8 Your Officers have also looked at the Constitutions of other Local Authorities 

including Brighton and Hove City Council, Crawley Borough Council, Chichester 
District Council, Southampton City Council, Guildford Borough Council, Winchester 
City Council and Wakefield City Council for the purposes of comparison and 
identifying good practice. 

 
2.9 It should be noted that nothing in the proposed revisions changes the status of the 

Councils as two separate legal bodies who are independent but working together 
with a joint body of Officers. 

 
 
3.0 Progress of the 2014/14 Review to Date 
 
3.1 In June 2014 Members received a report from the Monitoring Officer proposing 

amendments to Parts 1, 2 and 3 of the Constitution. 
 
 3.1.1 Part 1 dealt with the Summary and Explanation of the Constitution 
 
 3.1.2 Part 2 dealt with the Articles of the Constitution: The Constitution; Members 

of the Council; The Citizen and the Council; the Full Council; Chairing the 
Council; Overview and Scrutiny Committee; The Executive, Regulatory and 
other Non-Executive Decision Making Committees; Governance; Joint 
Arrangements; Officers; Decision-Making; Finance, Contracts and Legal 
Matters; Review and Revision of the Constitution; Suspension, Interpretation 
and Publication of the Constitution. 

  
 3.1.3 Part 3 dealt with Responsibility for Functions: The principles of delegation; 

Responsibility for Local Choice Functions; Responsibility for Council 
Functions; Terms and Reference and Delegated Powers. 

 
 3.1.4 Members also considered the Petition Schemes from Part 5 of the 

Constitutions as revisions to this were considered urgent.  
 
 The revised Parts 1, 2 and 3 of the Constitutions, together with the Petition Scheme, 

were approved by both Full Councils and adopted with effect from 1st November 
2014. These sections replaced earlier corresponding sections.  

 
3.2 In September 2014 Members received a further report from the Monitoring Officer 

proposing amendments to Part 4 of the Constitution. 
 
 3.2.1 Part 4 revisions dealt with the Council Procedure Rules; the Access to 

Information Procedure Rules; the Executive Procedure Rules; the Overview 
and Scrutiny Procedure Rules; the Joint Overview and Scrutiny Procedure 
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Rules; the Officer Employment Procedure Rules; the Joint Independent 
Remuneration Panel Procedure Rules.  

 
 The revisions to Part 4 of the Constitutions were approved by both Full Councils 

and adopted with effect from 1st November 2014. The above sections replaced 
earlier corresponding sections. 

 
 Additional documents to be included in Part 4 of the Constitution are as follows: the 

Scheme of Officer Delegations (which is to considered in this report), the Standards 
Procedure Rules (which have yet to be considered and adopted), the Contract 
Procedure Rules (which have been revised by Members separate from this review) 
and the Financial Procedure Rules (which are not being amended). 

 
3.3 Part 6 of the Constitution deals with the Members’ Allowances Scheme. These have 

been considered by both Full Councils, adopted and the constitution updated 
accordingly by the Monitoring Officer. 

 
3.4 Part 7 of the Constitution deals with the Councils’ Management Structure and will be 

updated by the Councils’ Monitoring Officer under delegated powers, to reflect the 
recent changes made, and approved by Members, under the Catching the Wave 
Senior Management Restructure. 

 
3.5 Part 8 of the Constitution deals with Outside Bodies and will be updated by the 

Monitoring Officer following appointments at the Annual Council meetings in 2015. 
 
3.6 Part 9 of the Constitution deals with the Joint Committee Agreement between Adur 

District Council and Worthing Borough Council and will be updated by the 
Monitoring Officer under delegated powers, once the above revisions have been 
approved and adopted by the Councils. 

 
 
4.0 Proposals 
 
4.1 This report to Members of the Joint Governance Committee in March 2015 deals 

with revisions to Part 5 of the Constitutions which includes the Councils’ Codes and 
Protocols. 

 
 4.1.1 The Members’ Code of Conduct currently exists in both Constitutions, but 

previously dealt with discloseable pecuniary interests and the potential 
criminal offence introduced by the Localism Act 2011. The revised document 
has been amended to now also include guidance on personal interests and 
bias and provides clarity on predetermination as opposed to pre disposition. 
These changes reflect recent changes to guidance, legislation and evolving 
case law. It is a legal requirement to have a Members Code of Conduct. 

 
 4.1.2 The Officer Code of Conduct currently exists in both Constitutions, and has 

been updated to ensure it applies to all Officers regardless of whether they 
are employees or not. It is recommended that both Councils adopt the new 
protocol. 

 
 4.1.3 The Protocol relating to the Relationship between Members and 

Officers is currently part of both Council’s Constitutions and minor 
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amendments have been made. It is recommended that both Councils adopt 
the updated protocol. 

 
 4.1.4 The Monitoring Officer Protocol currently exists in the Adur Constitution, 

but not the Worthing Constitution. It reflects the statutory duty placed upon 
the Monitoring Officer, and it is recommended that it be adopted by both 
Councils. 

 
 4.1.5 Protocol on Officer Decision Making. This is a new document for both 

Councils and reflects legislative changes relating to decision making 
surrounding Executive functions. It is recommended that it is adopted by both 
Councils. 

 
 4.1.6 Councillor Call for Action Protocol. This protocol deals with the provisions 

of Call for Action introduced by the Local Government and Public 
Involvement in Health Act. It currently forms part of both Council’s 
constitutions but has been updated, and it is recommended that both 
Councils adopt this updated version. 

 
 4.1.7 Protocol on the Pre-Election Period. This document currently exists in the 

Adur Constitution but not the Worthing Constitution. It has been updated and 
it is recommended that it be adopted by both Councils. 

 
 4.1.8 Protocol for Recording of Public Meetings. This is a new document to 

reflect legislative changes and it is recommended that both Councils adopt 
this protocol as part of their Constitutions. 

 
 4.1.9 Probity in Planning. Both Councils have adopted the LGA model Probity in 

Planning Document. No changes are proposed and so the document is not 
reproduced or considered in this report. The documents will be included in 
Part 5 of both Councils’ constitutions. 

 
 4.1.10 Protocol on Public Speaking at Planning Committee. These rules have 

been adopted by both Councils and any changes are inconsequential and 
not substantive, so the document is not reproduced or considered in this 
report. These protocols will be included in Part 5 of both Councils’ 
constitutions. 

 
 4.1.11 Protocol on Site Visits for Planning Committee. This document has been 

adopted by Worthing Council but not by Adur Council. No changes to the 
document have been made and so it is not reproduced in this report. This 
protocol will be included in Part 5 of the Worthing Constitution. 

 
4.2 There are some additional documents which may be included in Part 5 of the 

constitution in due course and will be brought before Members for consideration at 
the appropriate time. 

 
 4.2.1 Social Media Policy. This does not currently form part of the Council’s 

constitutions. A Policy relating to Officers was recently approved by the 
Executive but it is proposed that a further Policy applicable to Members be 
drafted and brought to Members at a future date. 
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 4.2.2 Guidance on Outside Bodies. This document does not currently form part 
of the Constitutions, but it is proposed that Members receive a further report 
on this in the future. 

 
 4.2.3 Code of Corporate Governance. This document currently exists in the Adur 

Constitution but not the Worthing one. It is proposed that the existing 
document remain in place for the time being whilst further work is carried out 
by the Governance Working Group, with Members receiving a further report 
in the future and a recommendation for a revised document to be adopted by 
both Councils. 

 
4.3 There are some existing documents in Part 5 of one or both Constitutions, which it 

is recommended should be deleted. 
 
 4.3.1 Members Code of Good Practice. This exists in the Adur Constitution but 

has been superseded by other guidance and protocols and is now obsolete. 
It’s deletion is therefore recommended. 

 
4.4 Additional documents in Part 5 
 
 4.4.1 The Petition Scheme. This was recently amended and adopted by 

Members to be effective from November 2014. There are no further proposed 
amendments and this document will be included in Part 5 of both Councils 
constitutions.   

  
4.5 The Scheme of Officer Delegations 
 
 The Scheme of Officer Delegations forms Part 4 of the Constitution.  
 
 The Scheme has not been materially revised since the Restructure in January 2014 

when the posts of Executive Heads of Service were deleted. Since that time the 
Councils have been operating under an interim Scheme of Delegations where the 
existing delegations have been exercised by the postholder who was for the time 
being undertaking the roles of the previous Executive Heads. Now that the majority 
of the Heads of Service posts have been identified and appointed to, it is 
appropriate for the Scheme to be amended.  

 
 The interim Scheme of Officer Delegations is attached to this report. Amendments 

to reflect the changes to the Councils Management structure have been made by 
the Monitoring Officer under delegated authority. For ease of reference the existing 
interim delegations are produced in black, and the additional delegations sought by 
Officers are reproduced in red.  

 
 It is likely that as the newly appointed Heads of Service carry out restructures of 

their services that there may be further amendments sought to the Scheme, which if 
substantive, will be brought before Members. 

 
4.6 Publication of the 2015 Constitutions 
 
 Authority is sought to implement the amendments set out in this report on 1st May 

2015.  
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 It is anticipated that a revised contents page and detailed index will be produced 
and final changes to formatting and page numbering of all documents by 30th April 
2015.  

 
 The final version of the revised Constitutions for both Councils will be available on 

the Councils internet on 1st May 2015. 
 
 
5.0 Legal 
 
5.1 Section 36 of the Local Government Act 2000 requires that the Councils prepare 

and keep up to date a Constitution which contains a copy of its Procedure Rules, a 
copy of its Members Code of Conduct and such other information as the Councils 
consider appropriate. 

 
 
6.0 Financial implications 
 
6.1 There are no specific financial consequences of this report.  
 
 
7.0 

 
Recommendations 
 

  
7.1 That the Committee recommends to the Borough Council of Worthing: 
 
 7.1.1 that it adopts the following documents as set out in the Appendix to this 

report, to be effective from 1st May 2015: 
 

• Code of Conduct for Members 
• Code of Conduct for Officers 
• Protocol relating to the Relationship between Members and Officers 
• The Monitoring Officer Protocol 
• The Protocol relating to Officer Decision Making 
• The Council Call for Action Protocol 
• The Protocol Relating to the Pre-Election Period 
• The Protocol Relating to the Recording of Public Meetings 
• The Scheme of Delegations to Officers 

 
  7.1.2 that it authorises the Monitoring Officer to make further minor amendments to 

the Constitution as required. 
 
 7.1.3 that it authorises the Monitoring Officer to make consequential changes to 

the Joint Committee Agreement. 
 
7.2 That the Committee recommends to the District Council of Adur: 
 
 7.2.1 that it adopts the following documents as set out in the Appendix to this 

report, to be effective from 1st May 2015: 
 

• Code of Conduct for Members 
• Code of Conduct for Officers 

97



• Protocol relating to the Relationship between Members and Officers 
• The Monitoring Officer Protocol 
• The Protocol relating to Officer Decision Making 
• The Council Call for Action Protocol 
• The Protocol Relating to the Pre-Election Period 
• The Protocol Relating to the Recording of Public Meetings 
• The Scheme of Delegations to Officers 

 
 

7.2.2 that it deletes the following document from its Constitution with immediate 
effect: 

• Members Code of Good Practice 
 

 7.2.3 that it authorises the Monitoring Officer to make further minor amendments to 
the Constitution as required. 

 
 7.2.4 that it authorises the Monitoring Officer to make consequential changes to 

the Joint Committee Agreement 
 
 
 
Local Government Act 1972  
Background Papers: 
 
The Constitution of Worthing Borough Council 
The Constitution of Adur District Council 
New Council Constitution Guidance Pack 
 
Contact Officer: 
Susan Sale 
Solicitor to the Council & Monitoring Officer 
Town Hall, Chapel Road, Worthing, BN11 1HA 
01903 221119 
Susan.Sale@adur-worthing.gov.uk 
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Schedule of Other Matters 
[To be completed on all reports. If no issues are identified under a heading then it should 

read "Matter considered and no issues identified."] 
 
1.0 Council Priority 
 
1.1 The Constitutions ensure that the public are able to identify how they may interact 

with the Councils and who is making decisions 
 
2.0 Specific Action Plans 
 
2.1 None 
 
3.0 Sustainability Issues 
 
3.1 Matter considered and no issues identified 
 
4.0 Equality Issues 
 
4.1 The constitutions should be in accordance with the Equalities Act and ensure that 

there is no discrimination as a result of its contents. 
 
5.0 Community Safety Issues (Section 17) 
 
5.1 Matters considered and no issues identified. 
 
6.0 Human Rights Issues 
 
6.1 Where appropriate within the constitution, such as in relation to quasi-judicial 

meetings, the requirements of the Human Rights Act have been taken into account. 
 
7.0 Reputation 
 
7.1 Maintaining modern, up to date constitutions ensures that the public are able to 

identify correctly how decisions are made and how they can interact with the 
Councils, which will help to enhance their reputation as open and transparent 
organisations. 

 
8.0 Consultations 
 
8.1 Officers consulted with the Leaders of the Council and of the main opposition 

parties. 
 
9.0 Risk Assessment 
 
9.1 Failing to maintain up to date Constitutions puts the Councils at risk of challenge 

with regard to decisions they make and processes they do or do not have in place. 
 
10.0 Health & Safety Issues 
 
10.1 Matter considered and no issues identified. 
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11.0 Procurement Strategy 
 
11.1 Matter considered and no issues identified. 
 
12.0 Partnership Working 
 
12.1 The recommendations in this report are integral to the joint working arrangements 

between Adur and Worthing Councils. 
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